DOC 9.

KENYA MARINE AND FISHERIES RESEARCH INSTITUTE

Tender No: KMF/TENDER/HQS/NO. 09/2021-2023

PROVISION OF INSURANCE COVER FOR MOTOR VEHICLES FOR A
PERIOD OF 2 YEARS

The DirectorGeneral

Kenya Marine and Fisheries Research Institute

East African Time: 0900 to 1500 hours.

Silos Road, English PoirtMkomani

MOMBASA. Email:supplies@kmfri.go.ke

Telephone#25420-2353904 or +254€0-8041560/1/ +254 020 802156K1254 41 475154 or
+25420 8041560/1, +254 020 8021560/1

CLOSING DATE: 22'° SEPTEMBER, 2021 AT 10.00 AM



a. Kenya Marine and Fisheries Research Institute (KMFRI) is a research body establishrethaviphovision of
Science and Technology Act (1979) Cap 250 charged with the responsibility to undertake research in Marine
and freshwater fisheries, aquaculture, environmental and ecological studies and marine research including
chemical and physical eanography, in order to provide scientific data and information for sustainable
exploitation, management and conservation of Ken:
contribute to National strategies towards food security, poverty allavjatia creation of employment.

b. The DirectorGeneralKMFRI therefore wishes to invite sealed tendeosn eligible and qualified bidders for
Contract for theProvision of insurance cover forMotor vehiclesfor a period of 2 yearsi Tender No.
KMF/ TENDER/HQ S/NO. 092021-2023 as shown below:

ltem Item Description Quantity
No
1 Provision of insurance cover forMotor vehiclesfor 31

a period of 2 years

c. Interested firms may obtain Tender documents with detailed specificatimh&valuation criteria for
these assignmenfsom the Chief Officer, Supply Chain Management, KMFRI Mombasa on payment of a
nonrefundable fee oKshs. 1,000.0®@r view, inspect and download from KMFRI websitgvw.kmfri.go.ke
at no fee.Enquiries and clarifications can be made via Phtbne No. 0720374726 /Email address:
supplies@kmfri.go.ke

d. Completed Tender documents in plain sealed envelopes marked with the respebtgter Title and
Ref er e n c eshoNld be laderessed-to:
The Director, Kenya Marine and Fisheries Research Institute
East African Time0900 to 1500 hoursilos Road, English PoirtMkomani
MOMBASA. Email:kmfriprocurement@kmfri.go.kisupplies@kmfri.co.ke
Telephone+254-20-2353904or +25420-8041560/1/ +254 020 8021560/1
Tel: +254 41 475154 or +25420 8041560/1, +254 020 8021560/1

OR be deposited into theender Box mounted at the entrance of the supplies offiteenya Marine and
Fisheries Research Institute situated at English point MOSC Wing, Mkomani, Mombasa on oy B2fbre
September 2021at 10.00 am

Tenders will be opened immediately theremiitethe presence of the Candidates or their representatives who
choose to attend ®22ndSeptember, 202%t 10.00 am
,din the I nstitutH®® Monbasaf er ence Hal |l

e.Prices quoted should be net inclusive of all taxes and delivery costs if aryhaereigpressed in Kenya shillings
and shall remain valid for a period of (150) days from the closing date of the tenddl leidd eust be
accompanied by bid security as follows:

Contract No Description of the Contract Qty Bid Security
Amount in
KES.
KMF/TENDER/HQS/ NO. | Provision of insurance cover for 31 145,300.00
0920212023 VOL. 1 Motor vehiclesfor a period of 2 years

Supply Chain Manager
For: DIRECTOR GENERAL/KMFRI 06th September 2021



http://www.kmfri.go.ke/
mailto:supplies@kmfri.go.ke
mailto:kmfriprocurement@kmfri.go.ke
mailto:/supplies@kmfri.co.ke
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PREFACE

This StandardTender Document (STD) has been prepared by the Public Procurement Regulatory
Authority (PPRA)for use by Procuring Entities (PEs) for Procuremenbf InsuranceServicesunder
competitivetendering methodssa deyned in the Public Procurement
Act). The procedures and practigeesentedn thisSTDr e p teerequirementsn the saidAct andits
Regulations

Regarding JoinVentureqJVs), the Procuring Entity should allow riob high a number of JV members,

a number above 5 is considered an unmanageable crowd, perhaps of small tenderers gathered to meet the
g u al i yritesid; tivabonthreeJV MembersareconsideredeasorablenumbersCaremustbe taken

to ensure thaonly eligible Insuranceserviceprovidersparticipate.

Regardingcasesbeing consideredor abnormallylow or high tenders the benchmark should be the

Procuring Entity's estimate in the Procurement Plan or other estimate based on commercial rates. It is
expected that a Procuririgntity shouldcall for Tenderswith aclearideaof whatto expectasareasonable
tenderprice. In caseof abnormallylow or high tendersthe Procuremengtntity should(a) review the

s p e c i y anaconditionsof, tender, or correctness of the estimate or (b) possibility of a collusion,
formation of cartels, or other form of fraudulent and corrupt activity in the tendering process or (c)
perception of t he vy henXocuongEntity.hTee Poocuend iEdtity Ishalt tyeat o f 1
abnormally low and high tenders in accordance with proceguoetdedfor in thistenderdocument.

This STD will be usedby ProcuringEntities on a mandatorybasis.Lack of its usecould be basisfor
challenging thgrocuremenprocessanddecisionon contractaward.ProcuringEntitiesandotherUsers
shouldensurehat theyareusingthelatestversionof the STD, whichcanbev e r iwithePBRA.

Insurance Services are a line of Insurance servicearth@ontracted on the basis of measurable physical
outputs But theyarein aclassof theirown, giventheir procurements generallyguidedby industrynorms,

like in Banking and Transportation(air travel, road travel etc.). Procuremenbf InsuranceServices
thereforeinvolves procurementf Insurance Policiesin which case,it would be appropriateo provide

that Procuremengntities would negotiate the conditions and terms of each particular Insurance Policy
before it i s ynaodninguanceServitess mrovidedir thoe Appendixtodhis Preface.

The STD is comprised of the parts indicated onTileleof Contents. Before using this STD, the Users

are advised to familiarize themselves with the Act and the Public Procurement and Asset Disposal
Regulations, 202@the Regulationg, Circularsand manualspreparedand issuedby PPRA and other
governmentgenciego guidePublic Entitiesin the conductof the public procuremenprocess.

During preparatiorof thetenderdocumentthe ProcuringEntity shouldspecifywhetherto allow the
following:

InternationalTender,

Margin of Preference,

Reservations

Prequal i ycati on

Alternativetenders

This documentwill be usedfor National TenderingProceduressit is expectedhatinsuranceservices

will be sourcedrom nationalor internationalinsuranceProviders.in the eventthatthe ProcuringEntity
requiresforeign insurancérovidersthe documeniwill be amendedo accommodatéhem,by allowing

use of foreign currency and, if so required, allowing margin of preference, and international dispute
resolution mechanisms, and possilaiggertenderingperiods.



This document will be customized to suit the needs of the Prodantity. No changes should be made

to Instructions to Tenderers (ITT) and to the General Conditions of Contract (GCC). These two sections
wi || be modiyed to suit t heTenBarData 8hedtsnNTDS)ENdtin they ' s
Special Conditionf Contract(SCC)respectively.The Cover Pageof this document,the Preface,
Appendicesandthe Invitationto Tendershallnotbepartof thetenderDocumento beissuedo Tenderers.
Referto Appendixto the Prefacdéor moredetails.Referto Appendix2 to the Prefaceor moredetails

ThePublicProcuremenRegulatoryAuthority welcomesanycommentgrom theUsersof this STD which
will assistin revising(if needbe)andimprovingthe structureandcontentsof the STD.

Director General
Public Procurement Regulatory Authority (PPRA)



APPENDIX 1 TO THE PREFACE NOTES TO THE USERSOF THIS STD

Insurance is ameansf protectionfromy n a nlass.lais aform of risk managemengrimarily

usedto hedge against the risk of a contingent, uncertain loss. Insurance transactions imvolve th
insured assuming a guaranteed and known relatively small cost in the form of payment to the
insurer in exchange for the insurer's promise to compensate the insured in the event of a covered
loss. The loss magr maynotbey n a n butitarlustbereducbletoy n a nteringahdmust

involves somethingin which the insured has an insurable interest established by ownership,
possession, or prexisting relationship.The most commoninsurancecoversare on Health
Insurance (Medicare), Life Insurance, Busiss and Farming, and Property and Casualty
(Vehicles,Motorcycles, Boat and Watercraft, HomeandandFarms,BuildingsandTravel).

The insured receives a contract known ataorance Policy, which details the conditions and
circumstances underwhiche i nsured wi | | be ynancially <co
an insurance, essentially, he/she buys an Insur@altey. An Insurance Policyis a standard
industry form (like a banking accountform) that indicateswhat is covered,its value, and
condtions underwhich acclaimcanbe madeunderaninsurancecontract.Theamountof money
chargedby theinsurerto the insured for the coverage set forth in the insurance policy is called
the premium. If the insured experienaetoss which is potentially coveredby the insurance

policy, the insuredsubmitsacclaimto the insurer for processing by a payment for the loss.
Insurance Policies cover any period, but usually they are annual, renewable. Some business
insurances like travel and goods transit or wiegk's compensatiomay take shorterperiods
dependingn whenthe eventualityis likely to occur.

Insuranceanvolvespoolingfundsfrom manyinsuredentitiesto payfor thelossegshat ®memay
incur. Theinsuredentitiesarethereforeprotectedromrisk for afee,with thefeebeingdependent
uponthe frequencyndseverityof the eventoccurring.Iln orderto be aninsurablerisk, the risk
insuredagainst must meet certain characteristics. When a company insures an indintdyal
there are basic lega¢quirementsand regulations.Severalcommonlycited legal principlesof
insurancencludei n d e mn i tinsyrandeiasurabjeinterestandcontributioninsurances.

Insurance can have various effects on society through the way that it changes whbebeast

of lossesanddamageOn onehandit canincreasdraud; on theotherit canhelp societiesand
individuals prepare for catastrophes and mitigate the effects of catastrophes on both households
and societies. Insurancani n p u thepol@bility of lossegshroughmoralandpreventivesteps

by theinsurance company. Insurers attempt to address carelessness through inspections, policy
provisions requiring certaitypes of maintenanceand possiblediscountsfor loss mitigation
efforts.While in theoryinsurers could encourage investment in loss reduction, in practice insurers
do not aggressively pursue loss control measpagtcularly to prevent disaster losses such as
hurricanesbecause of concerns overrateuctionsandlegalbattles.

Claims and loss handling is the materialized utility of insurance; it is the actual "product” paid
for. Claimsmaybey | éydnsureddirectly with the insureror throughbrokersor agents.The
insurermay requirghattheclaimbey | endts own proprietaryforms,or mayaccepitclaimson

a standardndustry form.Incomingclaimsarec | a s basegan deverityand are assignedo
adjusterswhosesettlement authorityarieswith their knowledgeand experienceThe adjuster
undertakesan investigationof each clan, usually in close cooperationwith the insured,
determinesf coverageis availableunderthe termsof the insurancecontract,and if so, the
reasonablenonetaryalueof theclaim,andauthorizegpayment.

Vi
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APPENDIX 2 TO THE PREFACE

GUIDELINES FOR PREPARATION OF TENDER DOCUMENTS

GENERAL

1.1 Pagel (The Headingof the Document) the Prefaceandthe 2 Appendicesshall not be includedin the
Document to be issued to Tenderers. The Document to be issued to Tenderers shall start with the page
titled ATMEL0CGaAYER ADDRESS OF THE PROCURINGNTITY, NAME AND
| DENTI FI CATI ON ikdingd tddpthdrmaterialon the pagecompletedappropriately.

1.2 If in the course of preparingl@nderDocument or evaluating a tender/tenders following the critettzein
standardenderdocumenta ProcuringEntity y n @ grovisionthe P.Edoesnot understanar agreewith,
the P.E shall contactPPRAfor c | a r i ybefareii ahangesanything, otherwisethe P.Ewill be
consideredsviolating procurementules.

1.3ThePr ocuring Entity s ho wbedprocuediyinirmapprovadProturementtPtam t r

and budgetetbr.1 t shoul d also conyrm the estimated cost
for executing the contract. The cost estimate helps the Procuring Entity determine the applicable
procurement methotb be usedandthe determinationf the lowestevaluatedcostis unrealisticallytoo

low ortoohigh.Priort o y n thé TenddDoaumentit is advisablgor the ProcuringEntity to recheck
theseestimates.

1.4 Theestimatesnustbe premredby anexpertin they e bfdhe subjectcontracti.e. by humanresourceor
other expertglependingon the itemsto be procured.The Estimatesshouldbe basedon currentmarket
pricesor on data collectedby the ProcuringEntity basedon past(but not historic) contracts.

1.5 Thepurposeof the estimatess to enablethe ProcuringEntity determineamountsof moneyto beinserted
in the TenderDocumentor:

i) TheTenderSecurityto beinsertedin the TenderDocumentshouldbe expressedh absolutevaluewhich
shouldnot be morethan 2% of thetenderasvaluedby the Procuring Entity. It is advisablethat the larger
the estimateccontractvalue,the smallerthe requiredpercentagef the tendersecurity.

i) The minimumamountof moneyrequiredfor the tendereito demonstratehatthe tenderehasaccesso,
or has availabl e, liquid asset s, unencuminsr ed

(independent of any contractuald vance payment) sufycient to meet

requirementsnet of the Tenderer's other commitmefusually the assets should be abot® Enonths
cashp o mequirementdasedon the estimateccompletiontime.

iil) The minimum amount of money required as an average annual turnover for the tendeneonstrate
that he tenderer is a prime insurance service providsually the minimum amount of moneyaksout
2.50 times the estimated cost of the contract(s).

ivyThe amount of money required to determine speci
size of contact(s) substantially completed and that are similar to the proposed coNwatially the
minimumamountof moneyrequiredis about80%of the estimatectostof the contract.

PART 17 TENDERING PROCEDURES

Sectionl - Instructions to Tenderers(ITT)

This Section provides relevant information to help tenderers prepare their tenders. Information is also
providedon the submissionppening,andevaluationof tendersandon the awardof Contracts Sectionl
containgprovisionsthatareto beusedwithoutmo dcatipnby the ProcuringEntity or by a Tenderer.

Sectionll - Tender Data Sheet(TDS)

This Section includes provisions that are speci
Instructionsto Tenderers. Thissectionshallbecompletedappropriatdigi®rocuringEntityandnot by a
Tendererln any case, the Procuring Entity shall not add any item in the TDS not included in the Standard
TenderDocument.

Sectionlll - EvaluationandQu a | i y Critetiai 0 n
This Sections p e cthegri#éesiato determineghe LowestEvaluatedTenderthatwould be consideredor
contract awar d; t hat i s t he tenderer t hat me et

determinedo be:



a)  Substantiallyresponsiveo the biddingdocumentand
b) Thelowestevaluatedtost.

No othercriterionshallbeaddedoy the ProcuringEntity. Somepartsof this sectionmaybeomitted by the

Procuring Entity (and not by a Tenderer) to suit the subject procurement. For example, icaseme
evaluationmay not include Margin of Preferenceso any referenceto considerationdor Margin of
Preferencewvill be omitted. The ProcuringEntity will completethe partsof the Criterion only asguided
andallowedin this section.For examplejf thecriterionprovidesii P egsuta | i ycati on and C
and |lists an item that says Ot hethecanditiondthatareon s é é
allowedin the StandardrenderDocument.

iv)  SectionlV T Tendering Forms

This Section includes the Form dénderand othe forms to be submitted; priced terms of reference,
includingtechnicalandy n a nagcu all i y peesonnety m s ,nresouscks]enderSecurityandothers
to becompletecandsubmittedby the Tendereraspartof its Tender.

3.  PART 27 PROCUREMENT ENTITY'S REQUIREMENTS

This Sectioncontainsthe ProcuringEntity's Schedule®f RequirementsS p e c i y ¢teansof o n s
referenceand supplementaipformationthatdescribeheitemsto beinsured.

4. PART 31 CONDITIONS OF CONTRACT AND CONTRACT FORMS
i) SectionVIll 1 General Conditions of Contract (GCC)

This Sectioncontainsthe generaklausego be appliedin all contractsThis Sectioncontaingprovisions
that areto beusedwithoutmo d i y dwattheProcaringEntity or by a Tenderer.

i) SectionlX - SpecialConditions of Contract (SCC)

The contents of this Section supplement the General Conditions of Contract and shall be prepared by the
Procuring Entity.

iv) Section X- Contract Forms

This Section contains forms which, once completed, will form part of the Contrectoims, when
required, shall only be completed by the successful Tender after Contract award.

viii



This Pageis the beginningof the StandardrenderDocumentissuedo the Bidders

KENYA MARINE AND FISHERIES RESEARCH INSTITUTE

Tender No: KMFRI/ TENDER/HQS/NO. 092021/203

PROVISION OF INSURANCE COVER FOR MOTOR VEHICLE FOR A
PERIOD OF 2 YEARS

The DirectorGeneral

Kenya Marine and Fisheries Research Institute

East African Time: 0900 to 1500 hours.

Silos Road, English PoirtMkomani

MOMBASA. Email: kmfriprocurement@kmfri.go.kesupplies@kmfri.go.ke
Telephone#25420-2353904 or +254€0-8041560/1/ +254 020 802156K254 41 475154 or
+25420 8041560/1, +254 020 8021560/1

CLOSING DATE: 22nd SEPTEMBER, 2021 AT 10.00 AM

Kenya Marine and Fisheries Research Institute (KMFRI) is a research body established within the provision of
Science and Technology Ac979) Cap 250 charged with the responsibility to undertake research in Marine

and freshwater fisheries, aquaculture, environmental and ecological studies and marine research including
chemical and physical oceanography, in order to provide scientific ashatainformation for sustainable
exploitation, management and conservation of Ken:
contribute to National strategies towards food security, poverty alleviation, and creation of employment.

The DirectorGereratKMFRI therefore wishes to invite sealed tendeosn eligible and qualified bidders for
Contract for théProvision of insurance cover forMotor Vehicle for a period of 2 yearsi Tender No.
KMF/ TENDER/HQS/NO. 920212023 as shown below:

Item Item Description Quantity
No
1 Provision of insurance cover forMotor Vehicle for a NO. 31

period of 2 years

Interested firms may obtain Tender documents with detailed specificatimhsEvaluation criteria for
these assignmenfsom the Chief Officer, Supply Chain Management, KMFRI Mombasa on payment of a
nonrefundable fee oKshs. 1,000.0®r view, inspect and download from KMFRI websitevw.kmfri.go.ke

at no fee.Enquiries and clarificationgan be made via Cglhone No. 0720374726 /Email address:
supplies@kmfri.go.ke

Completed Tender documents in plain sealed envelopes marked with the respettven d e r Title
Reference Number should be addressed-to:
The DirectorGeneral Kenya Marine and Fisheries Research Institute


http://www.kmfri.go.ke/

East African Time0900 to 1500 hoursilos Road, English PoirtMkomani

MOMBASA. Email: supplies@kmfri.go.k@kmfri.go.ke

Telephone*254-20-2353904or +25420-8041560/1/ +254 020 8021560/1

Tel: +254 41 475154 or +25420 8041560/1, +254 020

OR be deposited into the Tender Box mounted at the entrance of the supplies dffise/@fMarine and
Fisheries Rsearch Institute situated at English point MOSC Wing, Mkomani, Mombasa on or ®2fore

SEPTEMBER, 2021 AT 10.00 AM

8021560/1

Tenders will be opened immediately thereafter in the presence of the Candidates or their representatives who

choose to attend o2 SEPTEMBER, 2021 AT 10.00 AV i
Mombasa.

n the I nstitutd@Ss

Con

e.Prices quoted should be net inclusive of all taxes and delivery costs if any, must be expressed in Kenya shillings

and shall remain valid for a period of (1589ys from the closing date of the tender alhdids must be

accompanied by bid security as follows:

Contract No Description of the Contract Qty Bid Security
Amount in
KES.
KMFRI/TENDERHQSNO. | Provision of insurance cover fitotor 145,300.00

092021-2023 Vehicle for a period of 2 years

Mr. Isack Owiti Kojo Ombwayd MCIPS, MKISM
Supply Chain Manager
For: DIRECTOR GENERAL/KMFRI

06th September, 2021


mailto:supplies@kmfri.go.ke@kmfri.go.ke
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2)
3

4)

D

2)

INVITATION TO TENDER

PROCURING ENTITY: [insertthenameandaddressofthe Procuring Entity] CONTRACT NAME
AND DESCRIPTION: [insert]

TheKenya Marine and Fisheries Research Institutetes sealed tenders for the provision of Insurance
Services folProvision of insurance cover for RV Mtafiti for a period of 2 years, Mombasa.

Tencering will be conducted under open competitive tendering method using a standardized tender
document angs opentoallq u a | andintecestedrenderersTenderersvill beallowedto tenderfor one
or moreitems.

Qualiyed and i nt er iafuttherdnfotrmatiordand iespest theeadgrDooumeénts
dur i nghowsfAy captioned in Roman IX and X aboveat the address giverabove Tender
documentamay beviewed and/or downloaded frothe website As captioned in Roman X and X
above

A completeset of tenderdocumentsnaybe purchasear obtainedby interestedenderauponpaymentof
anon refundable feesef KES As captioned in Roman 1X and X aboveén cash or Banker's Cheque and
payableto theaddresgjivenbelow. Tenderdocument®btainedelectionically will befreeof charge.

Tenderdocuments may be viewed and downloaded for free from the weinsiéet (website Tenderers
who downloadhetenderdocumenmustforwardtheir particularammediatelyto (insertemail, telephone
andpostal addressip facilitateanyfurtherc | a r i gradaenduno.n

All Tendersnust be accompanied byAg captioned in Roman 1X and X above

TheTenderesshallchronologicallyserializeall pagesof thetenderdocumentsubmitted.

Completedenderanustbedeliveredto the addres$elowon or beforeAs captioned in Roman IX and
X above ElectronicTenderswill not be permitted.

Tenderswill beopenedmmediatelyafterthedeadlinedateandtimes p e ¢ abgveodanydeadlinedate
and times p e c latgr.&ehderswill be publicly openedin the presenceof the Tendererstesignated
representatives whthooseo attendat the addres$elow.

Latetenderswill berejected.

Theaddresseseferredto aboveare:

Addressfor obtaining further information and for purchasing tender documents

Nameof ProcuringEntity

Physicaladdresg$or handCourierDeliveryto ano f yocTendeBox (City, StreetName,Building,
Floor NumberandRoom)

PostalAddress
InsertDesignationtelephonenumberande-mail addres®f theo f y to leecontacted.

Addressfor Submissionof Tenders.

Nameof ProcuringEntity

PostalAddress(include Designatiorof O f 'y ¢to&eaattentional)

Xi



3 Physicaladdresgor handCourierDeliveryto ano f yoc TenderBox (City, StreetName,Building,
Floor NumberandRoom)

C. Addressfor Openingof Tenders.

1 Nameof ProcuringEntity

2 Physicaladdresgor thelocation (City, StreetName,Building, Floor NumberandRoom)

[ Aut hor i zed Desighation8ignatfrenaachtate)]

Name

(Of y ofithe Procuring Entity issuingtheinvitation)

Designation Signature Date

Xii
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PART 1- TENDERING PROCEDURES
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SECTION | - INSTRUCTIONS TO TENDERERS
A. General
L Scopeof Tender

1.1 This tendering document is for the delivery of Insurance sersic as s p e cMPjoeudingi n Sec
Entity's Schedulef RequirementsThe nameof the ProcuringEntity, nameandi d e nt iapdc at i on
numberof thistender ares p e c in thesTDS.

2 Deynitions

2.1 Throughouthis tenderingdocument:
a) Thetermi iwr i tnmeargcdmmunicatedn writtenform (e.g.by mail, email, includingif s p e ciny e d
the TDS, distributedor receivedhroughtheelectronieprocuremensystemusedby the ProcuringEntity)
with proof of receipt;
b) If thecontextsrequiresfi s i n gnedngi ip &l uandxice versa;and
c) A D ameansalendaday,unlessotherwises p e c asiy B ul s iDra ¢ ABusinesdayis anydaythat
isano f y workingydayof theProcuringEntity. It excludegheProcuringentity'so f y publiaHolidays.

2.2 Thesuccessfulendeer will be expectedo commenceprovidingthe InsuranceServiceshy Date
providedin the TDS. Theinsurancedurationfor eachitemwill beoneyearbut canbe extendedy the
periods p e c in thelros.

3 Fraud and Corruption

3.1 TheProcuringEntity requirescompliancewith the provisionsof the Public ProcuremenandAsset
DisposalAct , 2015, Section 62 fADeclaration not to er
person shall include a declaratithatthe personshallnotengagen any corruptor fraudulentpractice
andadeclaratiorthatthe person oiis or hersub-contractorsarenot debarredrom participatingin
public procuremenproceedings.

3.2 The ProcuringEntity requirescompliancewith the provisionsof the CompetitionAct 2010,regarding
collusive practicesn contracting. Any tenderer found to have engaged in collusive conduct shall be

di squal iy e @andarols actionsmmaybaimpdosed.Tothis effect, Tendershallberequired
to completeandsignt h e i C eofindépgndealterderD e t e r mi annexedo theFdrmof
Tender.
3.3 Unfair Competitive Advantagé-ai r ness and transparency in the 1t
their Afyliates competing for a speciyc assignm

provided consultingervicegelatedto thistenderTothatend,the ProcuringEntity shallindicatein the
TDS andmake availabl¢o all they r rtogethemwith thistenderdocumentll informationthatwould in
thatrespecgives u ¢ h anyunfair compettive advantag®vercompetingy r ms .

3.4 Tenderers shall permit and shall cause their agents (where declared or not), subcontractors, sub
consultants, servigaroviders,suppliers andtheir personnelto permitthe ProcuringEntity to inspectall
accountsreards and other documents relating to any initial selection procesg,pr@ | i ycati on p
tender submission, proposal submission, and contract performance (in the case of award), and to have
them audited by auditors appointegthe ProcuringEntity.

4 Eligible Tenderers

4.1 A Tenderemaybeay r thatis a privateentity, a stateownedenterpriseor institutionsubjectto ITT
3.7orany combinatioof suchentitiesin theform of ajoint venture(JV) underanexistingagreementor
with theintentto enter ind such an agreement supported by a letter of intent. Only Insurance service
providers registered by Insurance Regulatory Authority are eligible to tender and sign contracts. In the
case of a joint venture, all members shall be jointly and severally f@itlee execution of the entire
Contract in accordance with the Contrerins.The JV shallnominatea Representativerho shallhave
theauthorityto conductall businesgor and on behalf of any and all the members of the JV during the
tendering procesand, in the event the JV is awardhd Contract,during contractexecution Members
of ajoint venturemaynot alsomakeanindividual tender, be a subcontractor in a separate tender or be
part of another joint venture for the purposes of the Sgander.The maximumnumberof JV members
shallbes p e c in theslDS.



42Publ i ¢ Of yc er Entig theirtsgowese, Ehildpparant, brathgr, sister, child, parent or sister
of a spousetheir businessassociatesr agentsandy r ms / o r g i which they haveasabstantial
or controlling inteestshallnot beeligible to tenderor beawardeda contractPublicO f y caesalsonot
allowedto participate inanyprocuremenproceedings.

43A Tenderer shall not have a conpict of interest
disg u a | A Yeadkremaybeconsideredo haveac o n ffiintetestfor the purposeof this
Tenderingprocess, ithe Tenderer:

a) Directly orin directly controls,is controlledby or is undercommoncontrolwith another
Tendererpr

b) Receivesor hasreceival anydirector indirectsubsidyfrom anotherTendererpr
¢) Hasthe sameegalrepresentativasanothefTendererpr

d) Hasarelationshipwith anotherTendererdirectly or throughcommonthird partiesthatputsit in aposition
t o i n theTendarotarotherTendererpri n p u edecesionsof the ProcuringEntity regarding
this Tenderingorocesspr

e) Oranyofitsa f y | paréicipateshsaconsultantn thepreparatiorof the Procuringentity'sRequirements
(includingSchedulesf requirementsPerbrmanceS p e ¢ i y eta)foi theimsiranceserviceghatare
the subjectof this Tender;or

ffor any of its afyliates has been hired (or is p
implementationpr

g) would be providing goods, worksr services resulting from or directly related to the insurance services
speciyed in the TDS I TT 1.1 that it provided or
controls,is controlledby, or is undercommoncontrolwith thaty r ror;

h) hasa close business or family relationship with a professional staff of the Procuring Entity who: (i) are
directly or indirectly involved in the preparationof the tenderingdocumentors peci yofaghei ons
contract, and/or th&enderevaluation process ofush contract; or (ii) would be involved in the
i mpl ementation or supervision of such contract
been resolved in a manner acceptable to the Procuring Entity throughout the procurement process and
executon of the Contract.

4.4 Ay r thatis a Tendereshallnot participatein morethanoneTenderexceptfor permittedalternative
Tenders. Sucharticipationshallresultinthed i s q u a | of afl Teaderdin aimichthey r i
involved.

4.5 A Tenderemay havethe nationalityof anycountry,subjectto therestrictionspursuanto ITT 4.9.A
Tenderer shalbe deemedo havethe nationalityof a countryif the Tendereiis constituted, incorporated
or registeredn and operates in conformity with the provisionshef taws of that country, as evidenced
by its articles of incorporatiofor equivalentdocument®f constitutionor associationandits
registrationdocumentsas thecase maye. This criterionalsoshallapplyto the determinatiorof the
nationalityof proposedsubcontractorsor sub-consultantgor any partof the Contractincludingrelated
Services.

4.6 A Tenderer that has been debarred from participating in public procurement shall be ineligible to tender
or be awarded a cont ranaibdividudldhigavdilable from thé welsaelob r r e d
PPRAvww.ppra.go.ke

4.7 Tendererghatarestateownedenterprise®r institutionsin Kenyamaybeeligible to competeandbe
awardecda Contract(s)f theycanestablif thattheyareregisteredasinsurancesusinesses.

4.8 A tenderemundersuspensioifrom tenderingastheresultof the operationof a TenderSecuring
Declarationor ProposalSecuringDeclarationshallnot beeligible to tender.

4.9 Firms and individuals may beenl i gi bl e i f (a) as a matter of | aw
commercial relations with that country, or (b) by an act of compliance with a decision of the United
Nations SecuritfCounciltakenunderChapteVIl of the Charterof the United Nations, Kenyaprohibits
anyimport of goodsor contractingof worksor servicedrom thatcountry,or any paymentgo any
country,personpr entity in thatcountry.

4.10 The Insurance Act of Kenya (Revised 2017) requires that insurance companies that viesh to of


http://www.ppra.go.ke/

insurance servicaa Kenyashouldberegisteredvith the InsuranceRegulatoryAuthority (IRA) of
Kenyato allow them undertakensurancebusinessn Kenya.Registratiorshallnot be a conditionfor
tender putit shallbea conditionof contractawardandsignature A selectedendereishallbegiven
opportunityto registerbeforecontractaward and signature of contract. Details on application for
registration with Insurance Regulatory Authority may be accdssetthe websitewww.ira.go.ke

411 The Competition Act of Kenya r e\pnureundestakings ahich y r ms
may prevent, distort or lessen competition in provision of services are prohibited unless they are exempt
in accordance with the provisions of Sectioro2fhe Act. JVs will be required to seek for exemption
from the Competitioruthority. Exemptionshallnotbe a conditionfor tender butit shallbea condition
of contractaward and signature. A JV tenderer shall be given opportunity to seek suchieneraat
condition of award and signature of contract. Application for exemption from the Competition Authority
of Kenya may be accessdm thewebsitewww.ira.go.ke

4.12 A Kenyantendereshallprovideevidenceof havingf u | yhis/hegtak obligationsby producinga
currenttax compliance e r t iontax exemptionc e r t iisyuedaytthe KenyaRevenueAuthority.

5. Qu al i y af thda Tenolaner

5.1Intheeventthatprgual i ycati on of Tendeitedin §T 18.4,she firavisions und e
on qual oftheSedianlh, iEwaluationandQu a | i yCoitariashallnotapply.

B. Contentsof Tendering Document
6. Sectionsof Tendering Document

6.1 Thetenderingdocumentonsistof Parts12, and3, whichincludeall the sectiondndicatedbelowand
shouldbe readn conjunctionwith any Addendaissuedn accordancevith ITT 9.

PART 1: Tendering Procedures

i) Section I- Instructions to Tendere($TT)

ii) Section Il- TenderData SheefTDS)

iii)  Section lll- Evaluationand @ a | i y Criteiai o n
iv)  Section IVi Tendering-orms

PART 2: Procuring Entity's Requirements
v)  SectionVi Scheduleof Requirements
PART 3: Contract

vi)  SectionVI-GeneralConditionsof Contract(GCC)
vii)  SectionVII -SpecialConditionsof Contract(SCC)
viii)  Appendixto the Contract InsurancePolicy

6.2 The Invitation to Tende(ITT) or the noticeto pre-qualify Tenderersas thecasemay be, issuedby the
Procuring Entityis not partof thistenderingdocument.

6.3 Unless obtaineddirectly from the Procuring Entity, the Procuring Entity is not responsiblefor the
compl eteness of the document, responseslTendey r eq!
meeting (if any), or Addend#o the tenderingdocumentin accordancewith ITT 9. In caseof any
contradictiondocument®btained directlyfrom the Procurirg Entity shall prevail.

64The Tenderer i s expected to examine al/l instruc
tendering document and to furnish withTsnderall information or documentation as is required by the
tenderingdocument.

7. Cl ar i y of dehder®acument,Site Visit, Pre-Tender Meeting

i M endeBgcumerdshallcpntaatthaPrmaurinfiEntty@mwritingatthe

71ATendererrtr r
ity's address speciyedendenmeitigd TDS

e
Procuring E
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providedfor in accordance with ITT 7.2. The Procuring Entity will respond in writing to any request for
clariycati on, provided that such request iIs rec
the deadline for submission of tensleThe Procuring Entity shall forward copies of its response to all
tenderers who have acquired the TendeéoBuments in accordance with ITT 7.4, including a description

of the inquiry but without i dent i €usingBngtyshallalsos our
promptly publish its response at the web page I
changes to the essential elements of the Tender Documents, the Procuring Entity shall amend the Tender
Documents following the pcedure under ITT 8 and ITT 22.2.

7.2 TheTendererat theTenderer'swnresponsibilityandrisk, is encouragetb visit andexamineandinspect
the site(s) and itemef the required contractsand obtain all information that may be necessaryor
preparinga tender. Thecostsof visiting the Sitesshallbe at the Tenderer'wn expenseThe Procuring
Entity shallspecifyin the TDSif a prearranged Site visit and or a prender meeting will be held, when
and where. The Tenderer's designaggtesentatives invited to attenda pre-arrangeditevisit andapre-
tendermeeting,as thecasemay be.The purposeof the site visit andthe pretendermeetingwill beto
clarify issuesandto answermuestion©n any mattethatmayberaisedat thatstage.

7.3 The Tendereis requested to submit any questions in writing, to reach the Procuring Entity not later than
the periods p e c in hesT DS beforethe meeting.

7.4 Minutesof a pre-arrangedsite visit andthoseof the pretendermeeting,if applicablejncludingthe text
of the questionaskedby Tendererandthe responsegiven,togetherwith anyresponsegreparedafter
the meeting, will be transmitted promptly to all Tenderers who have acquire@ethderDocuments.
Minutes shall not identifyhe sourceof the questionsasked.

7.5 TheProcuringEntity shallalsopromptly publishanonymizedno namegsMinutesof thepre-arrangedite
visit and those of theptee nder meeti ng at inthb DS weAnyp arpa iiydeart ti i
TenderDocuments that may become necessary as a result of taergnged site visit and those of the
pretender meetinghall be madeby the ProcuringEntity exclusivelythroughthe issueof an Addendum
pursuantto ITT 8 andnot throughthe minutesof the pre Tendermeeting.Nornattendancet the pre-
arrangedsitevisit andthe pre- tendemmeetingwill notbeacausdordisq u a | i yfa@ende®m

Cl ar i y of @aendermgDocument

8.1 A Tenderemequiringanyc | a r i yfdahe tenderingdocumentshall contactthe ProcuringEntity in
writing at theProcuringentity'saddress p e c in theeTBS. TheProcuringentity will respondn writing
toanyrequest forc | a r i yrowdedihatsuchrequesis receivedprior to thedeadlinefor submission
of Tenderswithin a periods p e c in theeT®S. The ProcuringEntity shallforwardcopiesof its response
to all Tendererswho have acquiredhe tenderingdocument in accordancewith ITT 6.3, including
descriptionof the inquiry but without identifyingits source.lf sos p e ¢ in he TDS, the Procuring
Entity shall also promptly publish its responsea t the web mahg @DSi Shauld the v e d
cl ar i yesul in thanges to the essential elements of the tendering document, the Procuring Entity
shall amend the tendering document following the procedure und&dndliTT 23.2.

Amendment of Tendering Document

9.1 At any time prior to the deadline for submasbf Tenders, the Procuring Entity may amend the Tendering
document by issuing addenda.

9.2 Any addendunissuedshallbe partof thetenderingdocumentndshallbecommunicatedh writing to all
who have obtained the tendering document from the Procurinty Emeiccordance with ITT 6.3. The
Procuring Entityshall also promptly publish the addendumon the Procuring Entity's web pagein
accordancevith ITT 8.1.

9.3 To give prospective Tenderers reasonable time in which to take an addendum into account irgpreparin
their Tendersthe ProcuringEntity shallextend,asnecessarythe deadlinefor submissiorof Tendersjn
accordance withiT T 23.2below.



C. Preparation of Tenders
10. Cost of Tendering

10.1The Tenderershall bearall costsassociatedvith the preparationrand submissiorof its Tender,and the
Procuring Entity shall not be responsible or liable for those costs, regardless of the conduct or outcome of
theTendering process.

11. Languageof Tender

11.1TheTenderaswell asall correspondencanddocumentselatingto the Tenderexchangedby the Tenderer
and theProcuringEntity shall be written in the English language Supportingdocumentsand printed
literaturethat arepart of the Tendermaybein anotherlanguageprovidedthey are accompaniedy an
accuratetranslationof the relevantpassages to the Englishlanguagejn which case for purposeof
interpretatiorof the Tendersuch translatioshallgovern.

12, DocumentsComprising the Tender

12.1TheTendershallcomprisethefollowing:
a) Form of Tender preparedn accordancevith ITT 13;
b)  SchedulespricedActivity Schedulecompletedn accordancevith ITT 13andITT 15;
c) Tender Security or Tender-SecuringDeclaration in accordancevith ITT 20.1;
d) Alternative Tender: if permissiblen accordancevith ITT 14;

e) Authorization: writtenc onyr mat i on aut hor iTendemogommiitheTesdergrimat or vy
accordancevith ITT 21.3;

f) Qu al i y cdadumeatansevidence in accordance with ITT 18 establishing the Tenderer's
g ual i ytopedformtheContractf its Tenderis acceped,;

g) Tenderer's Eligibility : documentary evidence in accordance with ITT 18 establishing the Tenderer's
eligibility to Tender;

h)  Conformity : documentaryvidencdn accordancevith ITT 17,that theServicesonform to the
tendering document;

i) Samplelnsurance Policy for eachtype of insuranceequired,and
) Any otherdocumentequiredin the TDS.

12.2TheTenderesshallfurnishin the TendernnformationFormon commissiongandgratuities,if any,paidor
to be paidto agentsor anyotherpartyrelatingto the is Tender.

13.  Form of Tender and Scheduleof Requirements

13.1TheFormof TenderandpricedSchedulef Requirementshallbe preparedisingtherelevantforms
furnishedin SectionlV, Tendering=orms.Theforms mustbe completedwvithoutanyalterationgo the
text, and no substitutes shall be accepted except as provided under ITT 21.3. All blank speltbs
yll ed in with t hd&heTendereshalichtonolmgicallyseriglinepageanéatl tender
documentsubmitted.

14.  Alternative Tenders
14.1Unlessotherwiseindicatedin the TDS, alternativeTendersshallnotbe consideredlf alternativesare
permitted, onlthetechnicalalternativesif any,of thebestEvaluatedl endereishallbe consideredy

the ProcuringEntity.

15. Tender Pricesand Discounts

15.1Theprices(or premiums)anddiscountgincludingany pricereduction)quotedby the Tendereiin the
Formof Tenderandin the Scheduleof Requirementshallconformto therequirements p e c elpve d

15.2The Contract shall be for the Insurance Services of the items described in the Schedule of Requirements
submittedby the Tenderer.



15.3TheTendereshallquoteanydiscountdn the Formof Tenderin accordancevith ITT 13.1.

15.4All duties,taxes,andotherleviespayableby the InsuranceProviderunderthe Contract,or for any other
causeas of the date 28 days prior to the deadline for submission of Tenders, shall be included in the
total Tenderprice submittedby the Tenderer.

15.5If providedfor in the TDS pricesquotedby the Tendereshallbe subjectto adjustmenturingthe
performancef the Contractin accordancevith andthe provisionsof Clause6.6 of the General
Conditionsof Contractand/or SpeciaConditionsof Contract.The Tendereshall submitwith the
Tenderall theinformationrequiredunderthe SpeciaConditionsof Contractandof the General
Conditionsof Contract.

16.  Currenciesof Tender and Payment

16.1Thecurrencyof the Tenderandthe currencyof paymentshallbe KenyaShillings,unlesss pe ci y e d
otherwisein theTDS.

17. DocumentsEstablishing Conformity of Services

17.1To establish the conformity of the Insurance Services to the tendering document, the Tenderer shall furnish
as part of its Tender the documentary evidence that Services provitfede to the Procurement Entity's
requirements speciyed in Section VII, Schedul e

17.2Standards for provision of the Insurance Services are intended to be descriptive only and not restrictive.
The Tenderemay offer otherstandard®f quality providedthatit demonstrategp theProcuringEntity's
satisfactionthat thesubstitutionsensuresubstantiabquivalenceor are superiorto thoses p e c in thee d
SectionV, Schedule oRequirements.

17.3Tenderershallbeaskedo provide,aspartof thedataforq u a | i ysachinfornmation,includingdetails
of ownershipasshallberequiredto determinewvhetheraccording tdhec | a s s i egtablshedbyothe
ProcuringEntity, a Service provider or group of service providgrat a | i yes f @referencemar gi

Further the informatiowill enablethe ProcuringEntity identify anyactualor potentialc o n ffiintetest
in relationto the procuremerand/ or contractmanagemenirocessegr apossibilityof collusionbetween
tenderersandthereby help to preventany corrupti n p u & metateonto the procuremenprocessor

contractmanagement.

17.4The purpose of the information describedTT 6.2above overrides any <c¢l ai ms
a tenderer may have. There can be no circumstangefin ch it woul d be justiye
information relating to its ownership and contr
sector work and receive public sector funmgs. Th

Entity as faaTenderérgajuce todiscloseor failureto providerequiredinformationon
its ownershipand control.

17.5The Tenderershall provide further documentaryproof, information or authorizationghat the Procuring
Entity may requestin relation to ownershipand control which information on any changesto the
informationwhichwas providedy thetendereunderl TT 6.3.Theobligationsto requirethisinformation
shallcontinuefor the durationof the procuremenprocessandcontract performancendaftercompletion
of the contract,if any changeto the informationpreviouslyprovidedmayrevealac o n |of intetestin
relationto theawardor managemerf the contract.

17.6All information providedby the tendererpursuantto theserequirementsnustbe complete,currentand
accurate as at the date of provision to the Proctity. In submitting tle information required pursuant
to these requirementthe Tendereishall warrantthatthe informationsubmittedis complete currentand
accurateasat thedateof submissiorto the ProcuringEntity.

17.7If atendererfails to submitthe informationrequiredby theserequirementsits tenderwill be rejected.
Similarly, if the ProcuringEntity is unable aftertakingreasonablstepsto verify to areasonableegree
theinformation submittedby atenderepursuanto theserequirementsthenthetenderwill be rejected.

17.8If information submitted by a tenderer pursuant to these requirements, or obtained by the Procuring Entity
(whether through its own enquiries, through noti
interest which could materialg nd | mproperly beneyt the tender el
contract management process, then:
7



i) If theprocuremenprocesss still ongoing,thetenderemwill bed i s q u fmomthgpeoduremenprocess,
i) if the contracthasbeenawardedo thattenderer thecontractawardwill besetaside,

i)  thetenderewill bereferredto the relevantlaw enforcementwuthoritiesfor investigationof whetherthe
tendereror any otherpersondavecommittedany criminal offence.

17.9If atenderersubmitsinformationpursuantto theserequirementshatis incomplete jnaccurateor out-of-
dateor attempts to obstruct the veriycation proce
tenderercan show to the reasonable satisfaction of the Procuring Entity that any such act was not material,
or was due to genuiregr or whichwasnotattribute ableto theintentionalact,negligenceor recklessness

of thetenderer.
18 DocumentsEstablishingthe Eligibility andQu a | i y ofdhe Tenderer

18.1To establish Tenderer's their eligibility in accordance with ITT 4, Tenderers shall complete thef Form
Tender, and all Tendering Forms included in Section IV.

18.2Thedocumentargvidenceof theTenderer's) u a | i yteparfoimtheContracif its Tendelis accepted
shall establisito the ProcuringEntity's satisfactionthat the Tenderermeetseachof thequ al i ycat i
criterions p e ¢ i $eetidnlllj BvaluationandQu a | i yGQritaria.i o n

18.3In theeventthatpreq u a | i yofcTanddaressrasbeenundertakenasstatedin the TDS, only Tenders
frompre-q u a | Tegyderershallbeconsideredor awardof Cortract.Theseg u a | Tegderershould
submit with their Tendersany information updating their original preq u a | i yappicatiorsar,
alternatively,c o n yirrthmir Tenderghat theoriginally submittedpreq u a | i ynéomnatiormemains
essentiallycorrectasof the dateof Tendersubmission.

18.4If preq u a | i yhasaottakenplacebeforeTenderingtheq u a | i ycritesid far thhenTenderersare
s p e c-inyectibnlll, EvaluationandQu a | i yCoitaria.i o n

19. Period of Validity of Tenders

19.1Tendersshall remainvalid for the TenderValidity periods p e c in thhesT®S. TheTenderValidity period
startsfrom thedatey x dod the Tendersubmissiordeadlinedate(asprescribedy the ProcuringEntity
in accordance withT T 23.1).A tendervalid for ashoter periodshallberejectedby the ProcuringEntity
asnonresponsive.

19.2In exceptional circumstances, prior to the expiration ofTtaedervalidity period, the Procuring Entity
may requestTendererdo extendthe period of validity of their Tenders.The requestandthe responses
shall be madein writing. If a TenderSecurityis requestedn accordancevith ITT 20, it shall alsobe
extendedor ac or responding periodA Tenderemay refusethe requestwithout forfeiting its Tender
Security.A Tenderemrarting the request shathot be requiredor permittedto modify its Tender.except
asprovidedin ITT 19.3.

20. Tender Security

20.1The Tenderer shall furnish as part ofliendergither a TendeSecuring Declaration or’eendersecurity,
as s piethe TPS, ih originalform and,in thecaseof a TenderSecurity,in theamountandcurrency

S p e cin heTdS.
20.2A TenderSecuringDeclarationshallusetheform includedin SectionlV, Tendering-orms.

20.3If aTenderSecurityiss p e c pusswawnto ITT 20.1,from areputablesource andaneligible countryand
shall bein any of thefollowing formsatthe Tenderer'sption:

i) cash;
i) abankguarantee;

iii) aguarantedy aninsurancecompanyregisteredandlicensedoy the InsuranceRegulatoryAuthority listed
by the Authority; or

iv) aguaranteéssuedby ay n a niestitionapprovedandlicensedby the CentralBankof Kenya,

20.41f a TenderSecurityis s p e ¢ puyseadto ITT 20.1,any Tendernot accompaniedy a substantially
responsivel enderSecurityshallberejectedby the ProcuringEntity asnon-resposive.



205ifaTenderSecur ity i s speci yeldndgSeauritywiaunsuccessiul Tenderersxifall 1 ,
be returned as promptly as possible upon the successful Tenderer's signing the contract and furnishing the
PerformanceSecurity pursuantto ITT 46. The ProcuringEntity shall also promptly return the tender
securityto thetenderersvherethe procuremenproceedingareterminatedall tendersweredetermined
nonresponsiver a bidderdeclinesto extendtendervalidity period.

20.6The Tender Securiy of the successful Tenderer shall be returned as promptly as possible once the
successful Tenderéassignedthe ContractandfurnishedtherequiredPerformanceé&ecurity.

20.7TheTenderSecuritymay beforfeited or the TenderSecuringDeclarationexecuted:

a) If a Tenderemwithdrawsits Tenderduringthe periodof Tendervalidity s p e c lbyyhe Tendererin the
Form of Tenderpor anyextensiortheretoprovidedby the Tendererpr

b) If thesuccessful'endereffails to:
i) Signthe Contractin accordancevith ITT 45; or
i) Furnisha performancesecurityin accordancevith ITT 46.

20.8Where tender securing declaration is executed, the Procuring Entity shall recommend to the PPRA that
PPRA debarthe Tenderefrom participatingin public procuremenasprovidedin thelaw.

20.9A terderershallnotissueatendersecurityto guaranteétself.
21.  Format and Signing of Tender

21.1The Tenderer shall prepare one original of the documents comprising the Tender as described in ITT 12,

bound with the volume containing the Form of Tender, and gleatmna r k ed A Or i gi nal . 0
Tenderer shal/l submit copies of the Tender, i n
ACopies. o In the event of discrepancy bet ween t

21.2Tenderershallmarkasfi C ON F | D EdNnformaationin their Tenderswhichisc o n y d o theiri a |
business. Thimayincludeproprietaryinformation,tradesecretspr commerciabory n a n csenaitivé y
information.

21.3Theoriginalandall copiesof the Tendershallbetypedor written in indelible ink andshall be signedby
aperson or persons duly authorized to sign on behalf dféhdererThis authorization shall consist of a
written conyr nmtheiTDSand ahall be @itached fo ¢hdnder.The name and position
held by each @rson signing the authorization must be typed or printed below the signature. All pages of
theTendemwhere entrieer amendmenthavebeenmadeshallbesignedor initialed by the persorsigning
theTender.

21.4Any interlineation, erasures, or overwritingathbe valid only if they are signed or initialed by the
person signinghe Tender.

D. Submissionand Opening of Tenders
2. Sealingand Marking of Tenders
22.1TheTendereshalldeliverthe Tenderin asingle,sealedenvelopeWithin the singleenvelopehe
Tendeer shall placeghefollowing separatesealecenvelopes:
a) Inanenvelopemarkedii OR 1 G| MIRdbcomentEomprisingthe Tenderasdescribed idTT 12;and
b) in anenvelopemarkedii C O P | &l 8qujredcopiesof the Tender;and
c) if alternativeTendersarepermittedin accordancevith ITT14, andif relevant:
i) inanenvelopamarkedi OR | G I-ALPFERNATIVET E N D E tRenlternativeTender;and

i) in the envel opALTERNAKMEd ENOBROE&I | required copi e
Tender.



22.2 Theinnerenvelopeshdl:
a) Bearthenameandaddres®f the Tenderer;
b) Be addressetb the ProcuringEntity in accordancevith ITT 23.1;
c) Bearthes p e d idyem t i oftleisal €ndeoingprocess p e c¢ in geceodlancevith TDS 1.1;and
d) bearawarningnotto openbeforethetime and datefor Tenderopening.

22.3 Theouterenvelopeshall:
a) Be addressetb the ProcuringEntity in accordancevith ITT 23.1;
b) bearthes p e d idyem t i oftkisl éndeoingprocess p e c¢ in gceodlancevith TDS 1.1;and
(c)bearawarningnotto openbeforethetime anddatefor Tenderopening.

22.4 1 fall envelopesrenotsealecandmarkedasrequired the ProcuringEntity will assumeno responsibility
for the misplacemenbr prematureopeningof the Tender.Tendersthat were misplacedor opened
prematurelywill be notbeaccepted.

23 Deadlinefor Submissionof Tenders

23.1Tendersnustbereceivedoy the Procuringentity attheaddressindnolaterthanthedateandtimes pec i y e d
inthe TDS. Wh e n s in the pDScTenglereds shall have the option of submitting themders
electronically. Tenderers submittifignderslectronically shall follow the electronicendersubmission
procedures p e c in theTDS.

23.2TheProaring Entity may,atits discretionextendthedeadline€for the submissiorof Tenderdy amending
the tenderinglocumentin accordancevith ITT 9, in which caseall rightsandobligationsof the Procuring
Entity and Tendererpreviously subjectto the dealline shall thereafterbe subjectto the deadlineas
extended.

24. Late Tenders

24.1The Procuring Entity shall not consider any Tender that arrives after the deadline for submission of
Tenders, in accordance with ITT 23. Any Tender received by the Procurtitg &fter the deadline for
submission of Tenders shall be declared late, rejected, and returned unopened to the Tenderer.

25  Withdrawal, SubstitutionandMo d i y cd Tenders

25.1A Tenderemaywithdraw,substitutepr modify its Tenderafterit hasbeensubmtted by sendingawritten
notice, dulysignedby an authorizedrepresentativeand shall include a copy of the authorization(the
powerof attorney) in accordance with ITT 21.3, (except that withdrawal notices do not require copies).
The corresponding sehbitutionor mo d i y cofthei Tendermust accompanythe respectivewritten
notice.All noticesmustbe:

a) Preparedandsubmittedin accordancevith ITT 21 andITT 22 (exceptthatwith drawall noticesdo not
requirecopies),and inaddition, the respective envelopes ahbe clearly markedd WI THDRAWAL, 0o
ASUBSTI T Wri NDOND I0F | CAand ON; 0

b) receivedby theProcuringEntity prior to thedeadlineprescribedor submissiorof Tendersijn accordance

with ITT 23.

25.2Tendersrequestedo be withdrawn in accordancewith ITT 25.1 shall be returnedun openedto the
Tenderers.

25.3NoTendemay be withdrawn, substituted, or modiyed i

of Tendersand theexpirationof the periodof Tendervalidity s p e c byyhe Teendereron the Form of
Tenderor any extensionhereof.

26. Tender Opening

26.1Exceptasinthecases p e cin fFe2BandITT 25.2,theProcuringEntity shall,atthe Tenderopening,
publicly open and read out dlenders ecei ved by the deadline at the
TDS in the presence of Tenderers' designated repi@bees and anyone who choose to attend. Any
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speciyc Terderopeningprocedaresequiredif electronictenderingis permittedin accordance
s p ia the TPS.d

with ITT 23.1,shallbea s

26.2First, envelopes marked WI T H D R A WHall ie opened anetad out and the envelope with the
corresponding endershall not be opened, but returned to Teadererlf the withdrawal envelope does
not contairacopyof thefl p o wfart t o ¢ a e y othesignatureasapersonduly authorizedo sign
on behalf d the Tendererthe correspondingenderwill be opened. Norenderwithdrawal shall be
permitted unlesshe corresponding withdrawal notice contains a valid authorization to request the
withdrawal and is read out @enderopening.

26.3Ne x t , envel 9PBRST InTal Tkle@QNoOA s hal l be opened and r
corresponding enderbeing substituted, and the substitufezhdershall not be opened, but returned to
the Tenderer.No Tendersubstitutionshall be permitted unlessthe correspondingsubsitution notice
containsavalid authorizatiorio requesthe substitutionandis readout at Tenderopening.

264Next, envelopes

NoTendermo di y c a't

i on

mar ked

i MODI

FI CATI ONO

s fendlet. b e

26.5Next, all remainingenvelopesshall be openedoneat a time, readingout: the nameof the Tendererand
whet her t h eatien; thedotalBenderBriteas,yper lot (contract) if applicable, including any
discounts and alternative Tenders; the presence or absenc€eofder Security or TendeBecuring

Declaration, ifrequired;andanyotherdetailsasthe ProcuringEntity may considerappropriate.

26.60nly Tenders, alternativeendersand discounts that are opened and read olgmderopening shall be
consideredfurther. The Form of Tenderand the priced Activity Scheduleare to be initialed by
representativesf the ProcuringEntity attendingTenderopeningin themanners p e c in theTdDS

26.7TheProcuringEntity shallneitherdiscusghe meritsof any Tendemor rejectany Tender(exceptfor late
Tenders, iraccordancevith ITT 24.1).

26.8TheProcuringEntity shallpreparea recordof the Tenderopeningthatshallinclude,asa minimum:

a) Thenameof the Tenderemandwhetherthereis awithdrawal,substitutionormo di ycat i on;
b) the TenderPrice,perlot (contract)if applicablejncludinganydiscountsand

C) anyalternativeTenders;

d) thepresencer absencef a TenderSecurityor TenderSecuringDeclarationjf onewasrequired.

e) Numberof pagesof eachtenderdocumensubmitted.

26.9The Tendererstepresentativewho a represenshall be requestedo signthe record. The omissionof a
Tenderer's signature on the record shall not inatdithe contents and effect of the record. A copy of the
tenderopening registeshallbeissuedo atenderemuponrequest.

E. Evaluation and Comparison of Tenders

27. Conydential it

y

27.1Information relating to the evaluation of Tenders and recommendation of contract award, shall not be
persons not

di scl osed to
ITT 41.

27.2Any ef fort by

Tend

erers or

a Tenderer
may resulin therejectionof its Tender.

any other
information on the Intention to Awartlé Contract is transmitted to all Tenderers in accordance with

t o

i npuence

t

he Procur

27.3Notwithstanding ITT 27.2, from the terof Tenderopening to the time of Contrag&tvard,if any Tenderer
wishesto contactthe ProcuringEntity on any matterrelatedto the Tenderingprocessit shoulddo soin

writing.

28 Cl ar i yof Bemndero n

28.1Toassist in the examination, evaluation, and cempi s 0 n

the Procuring Entitynay, a t

t he

Procur.i

ng

of Tender s,

Entity's

di

and qual
scretion
11

(
shalhebeopresnponedidng ninedisydat i o
authorizatiorto requesthemo d i y cmdis readout at Tenderopening.



Tenderincluding breakdownsof the pricesin the Activity Schedule,and other information that the
ProcuringEntity may requireAny c | a r i gubraittedbyaTendereiin respecto its Tenderandthat

is notin responseo a requesby the Procuring Entity shall not be considered. The Procuring Entity's request for
clariycati on lebaidwritnb. 8o chamge,pnoludisgeanyvdiuatary increase or decrease, in the
prices or substance of the Tender shall be sought
errors discovered by the Procuring Entity in the extilo of the Tenders, in accordance with ITT 32.

2821 f a Tenderer does not provide clariycations of i
f or c | dtsTiendemraalybe ejected.

29 Deviations,Reservations,and Omissions

29.1During theevaluationof Tendersthefollowingd e y n iapplyo n s
a)i De v i & ademariuodrom therequirements p e c in thetethderingdocument;

b)i Reservationo is the setting of l'imiting condi
requirematss p e c in hedethderingdocumentand

c)i Omi s & thafaiudeto submitpartor all of theinformationor documentatiomequiredn thetendering
document.

30. Determination of Responsiveness

30.1The Procuring Entity's determination of a Tender's respensss is to be based on the contents of the
Tender iitself, as deyned in I'TT 12.

30.2A substantiallyresponsiveT enderis onethat meetsthe requirement®f the tenderingdocumentwithout
material deviationreservationpr omission.A materialdeviation,resevation,or omissionis onethat:

a) If acceptedwould:

i) Affect in any substantialway the scope,quality, or performanceof the Insurance
Servicess p e c in theCdntract;or

ii) Limit in any substantialvay, inconsistenwith the tenderingdocumentthe Procuring
Entity'srightsor theTenderer'®bligationsunderthe Contract;or
b) i f rectiyed, would wunfairly affect the <co

substantially responsiveenders.

30.3TheProcuringEntityshallexaminethetechnicalaspectsbéheesubmittedinaccordancewithI TT17and
ITT 18,in particulartoc o n ythatall requirementsf SectionVIl, Scheduleof Requirementiavebeen
met withoutany materialdeviationor reservationpr omission.

31. Non-conformities, Errors and Omissions

31.1If a Tender $ not substantially responsive to the requirements of tendering document, it shall be rejected
by the Procuring Entity and may not subsequently be made responsive by correction of the material
deviation, reservation, or omission. Noonformities, Errorsrad Omissions

31.2Providedthata Tenderis substantiallyresponsivethe ProcuringEntity maywaive any non-conformities
in theTender.

31.3Providedthat a Tenderis substantiallyresponsivethe ProcuringEntity may requestthat the Tenderer
submitthe necessarinformation or documentation, within a reasonable period of time, to rectify non
conformities or omissions in tHeenderrelated to documentation requirements. Requesting information
or documentation on such neonformities shall not be related to any exdpof the price of th&ender.
Failure of the Tenderer to comphjith therequesmmayresultin therejectionof its Tender.

32.  Arithmetical Errors

32.1The tender sum as submitted and reacddoutr i ng t he tender opening shal
not be the subject of correction, adjustment or amendment in any way by any person or entity.
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32.2Provided that thél'enderis substantially responsive, the Procuring Entity shall handle errotheon

following basis:
a) Any error detected if considered a major deviation that affects the substance of the tender, shall lead to

di s qu a loftheteredérdsmonresponsive.

b) Any errorsin thesubmittedenderarising from amis calculationof unit price, quantity,subtotalandtotal
bid price shall be consideredasnajor deviation that affects the substance of the tender and shall lead to
di s g u a loftheteradérdsmonresponsiveand

c) If thereisadisc epancy bet ween aoutdnsvordsehdllprgvgiur es, t he
32.3Tenderershallben o t iofjfaryérrordetectedn theirbid duringthen o t i y af amard o n
33.  Comparison of Tendersand Conversionto Single Currency

33.1The Procuring Entity shall compare the evaluated costs of all substantiallpsegdendersestablished
in accordancevith ITT 31.2to determinethe Tenderthathasthe lowestevaluatectost. The comparison
shallbeon thebasisof total costpricesfor eachofferedinsuranceservice.

33.2For evaluationandcomparisorpurposesthe currency(l e s) of theTendershallbe convertedn asingle
currency as p e c in theTdDS. The sourceof exchangeaate andthe dateof suchexchangeate shall
alsobes p e cin hesfDS.

34 Margin of Preferenceand Reservations

34.1A margin of preference on local insurance providers may be allowed only when the contract & open t
international competitive tendering where foreign contractors are expected to participate in the tendering
processandwherethecontractexceedsthevalue/thres

34.2A marginof preferenceshallnotbeallowedunlesstiss p e ¢ soin thelTDS.

34.3Contractsprocuredonbasisofinternationalcompetitivetenderingshallnotbesubjecttoreservationsexclusive
tospeciycgroupsasprovidedinl TT33. 4.

34.4Whereit is intendedto reservea contractto as p e agioypof businessegthesegroupsare Small and
Medium EnterprisesWomen Enterprises,Youth Enterprisesand Enterprisesof personsliving with
disability, as thecase maybeandwho areappropriatelyregisteredas suchby a competentauthority,a
procuringentity shallensurehat theinvitationtotenders p e c i igpdicadsthatonly businessesry r ms
belongingtothes p e c groupade eligible to tender. No tender shall be reserved to more than one group.
If not so stated in the Invitation foenderandin the Tenderdocumentsthe invitation to tende will be
opento all interestedenderers.

3. Evaluation of Tenders

35.1The Procuring Entity shall use the criteria and methodologies listed in this ITT and Section I, Evaluation
and Qualiycation Criteria. No ot hpemitteslvBg dpphang i o n
the criteria and methodologies, the Procuring Entity shall determine the Lowest Evaluated Tender. This is
the Tender of the Tenderdratmeetsheq u a | i YriesidandwhoseTenderhasbeendeterminedo

be:
a) Substantiallyrespnsiveto thetenderingdocumentand
b) Thelowestevaluatedtost.

35.2In evaluating the Tenders, the Procuring Entity will determine for €anterthe Evaluated ender
Price by adjustinghe Tenderprice asfollows:

a) Pricesofferedby the Tenderercorrectedappropriatelyin accordancevith ITT 32;

b) Price adjustmentlueto discountsofferedin accordancevith ITT 15.4;

C) converting the amount resulting from applying (a) and (b) above, if allowed, to a single
currency in accordanceith ITT 33.2;

d) theadditionalevduationfactorsares p e c in $eetidnlll, EvaluationandQu al i ycat i «
Criteria.
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35.3The estimatedeffect of the price adjustmentrovisionsof the Conditionsof Contract,appliedover the
periodof executiorof the Contract,shallnot betakenin to accoum in Tenderevaluation.

35.4Wherethe tenderinvolves multiple items,the tenderemwill be allowedto tenderfor oneor moreitems.
Eachitem will be evaluatedin accordancewith ITT 35.2. The methodologyto determinethe lowest
evaluatedendereior tenderersvill bebasedoneeachitemandnotacombinationof items.

36. Comparisonof Tenders

36.1The Procuring Entity shall compare the evaluated costs of all substantially resfgammieeestablished
in accordanceavith ITT 35.2to determinethe Tenderthathasthelowestevaluatedtost.

37. Abnormally Low Tendersand Abnormally high tenders
Abnormally Low Tenders

37.1An Abnormally Low Tender is one where the Tender price, in combination with other constituent elements
of the Tender, appears unreasonably low to the extantite Tender price raises material concerns as to
the capability of the Tenderer to perform the Contract for the offered Tender price or that genuine
competition between Tenderers is compromised.

37.2In theeventofi d e n t i of apatentiabydbnormally Low Tenderby the evaluationcommittee the
Procuring Entityshallseekwrittenc | a r i yfronatheTemdererincludingdetailedpriceanalysisof its
Tenderprice in relation to the subject matter of the contyascope, proposed methodology, schedule,
allocation of risks and responsibilitiaadany otherrequirement®f thetenderingdocument.

37.3After evaluation of the price analyses, in the event that the Procuring Entity determines that the Tenderer
has failedo demonstrate its capability to perform the Contract for the offeeederPrice, the Procuring
Entity shallrejectthe Tender.

Abnormally High Tenders

37.4An abnormallyhigh tenderprice is one wherethe tenderprice, in combinationwith other constituent
elementof theTender appears unreasonably too high to the extent that the Procuring Entity is concerned
that it (the Procuring Entity) may not be getting value for money or it may be paying too high a price for
the contract comparemith marketpricesor thatgenuinecompetitionbetweerlendererss compromised.

37.5In caseof anabnormallyhigh price, the ProcuringEntity shallmakea surveyof the marketprices,check
if the estimatedcost of the contractis correct and review the Tender Documentsto check if the
s p e c i y scapeof voork andconditionsof contractare contributoryto the abnormallyhigh tenders.
TheProcuringEntitymayal so seek written clariycation from t
price. The Procuring Entity shaltqreedasfollows:
i) If thetenderpriceis abnormallyhigh basedon wrongestimatedtostof the contractthe ProcuringEntity
mayacceptr not acceptthe tenderdependingon the ProcuringEntity's budgetconsiderations.

i) If s peci ycopebfwarkasdpr conditionsof contractarecontributoryto theabnormallyhightender
prices, the Procuring Entity shall reject all tenders and may retender for the contract based on revised
estimatess p e ¢ i y scaptof wonk andconditionsof contract,as thecae maybe.

37.6lf the Procuring Entity determines that tAenderPrice is abnormally too high becaugenuine
competition between tenderers is compromis@dten due to collusion, corruption or other
manipulation$, the Procuring Entity shall reject allendes and shall institute or cause relevant
Government Agencies to institute an investigatiarthe causeof the compromisepeforeretendering.

3B Qual i yafthda Tenolarer

38.1The ProcuringEntity shall determineto its satisfactionwhetherthe Tendererthat is selectedas having
submitted the lowest evaluated cost and substantially respdmrsideris eligible and meets the qualifying
criteria spec y @& &ectionlll, EvaluationandQu a | i yGritaria.i o n

38.2The determination shall be based upon an examination of the documentary evidence of the Tenderer's
g u al i ysubnmittedbyntise Tenderer,pursuantto ITT 18. The determinationshall not take in to
considerationthgq u a | i yofadhery o mschastheTenderer'subsidiariesparententitiesa f y 1 i at e s
subcontractorsr anyothery r m {iffefentfrom the Tenderethatsubmittedthe Tender.
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383An afyrmative det er mi roratdrdohthebonadctlto teedererA negative e q U |
determinationshall resultin d i s q u a | of thecTander,io which eventthe ProcuringEntity shall
proceedo theTenderemwho offers a substantiallyesponsivelrenderwith the nextlowestevaluatedtost
to makeasimilar determinationf thatTenderer's| u a | i yto performsatissactorily.

39.  Procuring Entity's Right to Accept Any Tender,and to Reject Any or All Tenders

39.1The Procuring Entity reserves the right to accept or rejecTangerand toannul the Tendering process
and rejectall Tendersat any time prior to ContractAward, without there by incurring any liability to
Tenderersinc ase of annul ment , al | T e n d eTeedersubmitteddndd b e

s p e c i Yendrbkecuwyitiesshallbe promptlyreturnedio the Tenderers.
F. Award of Contract

40. Award Criteria

40.1TheProcuringEntity shallawardthe Contracto thesuccessfulenderewhosetenderhasbeendetermined
to be theLowestEvaluatedlender.

41. Notice of Intention to enter in to a Contract

41.1Uponawardof the contractandPrior to the expiry of the TendeValidity Periodthe ProcuringEntity shall
issueaN o t i y ofntentianto EnterintoaContract No t i yofcawardio allenderersvhich shall
contain,ata minimum thefollowing information:

a) Thenameandaddres®f the Tendereisubmittingthe successfulender;

b) TheContractprice of the succestl tender;

c) a statement of the reason(s) the tender of the unsuccessful tenderer to whom the letter is addressed was
unsuccessfulinlessthe priceinformationin(c) abovealreadyrevealsthereason;

d) the expiry dateof the StandstillPeriod;and
e) instructitn s onhowt orequestadebri eyngand/ orsubmitacompl

42 Standstill Period

42.1The Contractshall not be signedearlierthanthe expiry of a Standstill Periodof 14daysto allow any
di ssat i stylanchatamplaineWhereonly oneTenderis submitted the StandstillPeriodshall

notapply.

42.2Wherea StandstillPeriodapplies,it shallcommencavhenthe ProcuringEntity hastransmittedto each
Tendererthd& o t i y ofintentiento Enterin to a Contractwith the successfullenderer.

43. De b r i byythe Brocuring Entity

43.10n receipt of the Procuring Entity's Notiycati or
an unsuccessful tenderer may make a written req
issuesoconcerns regarding their tender The Procur

days of receipt of the request.

43.2D e b r i ef ynaugcessfulenderersnaybedonein writing or verbally. The Tendereshallbearits own
costs ofattendingsuchad e b r imeefingg

44.  Negotiations

44.1The negotiations shall be held at the place indicated in the TDS with the Tenderer's representative(s) who
must have written power of attorney to negotiate and sign a Contract on behalf of the Tenderer. The
Procuring Entitywill constitute a team to negotiate a contract and the terms of the Insurance Policy to be

provided.

44.2The negotiationsshall startwith discussion®f the scopeof the termsand conditionsof the Policy, its
conformity to the Procuring Entity's requiremgnthe conditions and circumstances under which the
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insured will be ynancially compensated, and the
is signed and an Insurankelicy issued.Thesediscussionshall not substantiallyalterthe original scope

of theProcuringEntity's requirements. The items that would need to be attended to by the Procuring Entity
before the contract is signed and an Insurance Policy issued should not be so extended as to render the
scope of the required servicedits price different from the Procuring Entity's requirements.

44.3The Procuring Entity shall prepare minutes of negotiations that are signed by the Procuring Entity and the
Tenderersauthorizedepresentative.

45,  Letter of Award

45.1Prior to the expiry of the Terder Validity Periodanduponexpiry of the StandstillPeriods p e cin fi'e d
42.1, uporaddressing complaintthat hasbeeny | &vithin the StandstillPeriod,the ProcuringEntity
shall transmit theLetter of Award to the successfulTenderer.The letter of award shall requestthe
successfutendereto furnish thePerformance&ecuritywithin 21daysof the dateof theletter.

46.  Signing of Contract

46.lUpon the expiry of the fourteen days of the Not
partiesmeeting their respective statutory requirements, the Procuring Entity shall send the successful
Tenderer the Contract Agreement.

46.2Within fourteen (14) days of receipt of the Contract Agreement, the successful Tenderer shall sign, date,
and returrit to the ProcuringEntity.

46.3The written contract shall be entered into withi
expiry of thetendervalidity period.

47.  Performance Security

47 .1Within twenty-one (21)days of the receipt of the Letter of Award from the Procuring e successful
Tenderer shall furnish the Performance Security and, any other documents required in the TDS, in
accordance with the General Conditions of Contract, subject to ITT 38.2 (b), using the Performance
Security and other Forms included in #@t X, Contract Forms, or another form acceptable to the
Procuring Entity. A foreign institution providi
institution located in Kenya, unless the Procuring Entity has agreed in writing that a coderspoank
is not required.

47.2Failure of the successful Tenderer to submit the albosetioned Performance Security and other
documents requireith the TDS or signthe Contractshallconstitutes u f y grouedsfdr the annulment
of the awardand forfeitureof the TenderSecurity. In that event the Procuring Entity may award the
Contract to the Tenderer offeritige nextBestEvaluatedl ender.

473Per f or mance security shall not be required for
the Regudtions.

48, Publication of ProcurementContract

48.1Within fourteen days after signing the contract, the Procuring Entity shall publish the awarded contract at
its notice boards and websites; and on\Websiteof the Authority. At the minimum, the notice shall
contain the following information:

a) Nameandaddres®f the ProcuringEntity;

b) Nameandreferencenumberof the contractbeingawarded,a summaryof its scopeand the selection
method used;

c) Thenameof thesuccessfulendererthey n #otal contractprice,the contractduration.

d) Datesof signaturecommencemerdandcompletionof contract;

e) Namesof all TendererghatsubmittedTendersandtheir Tenderpricesasreadout at Tenderopening.

49. ProcurementRelated Complaint

49.1The procedurgfor making Procurememte | at ed Compl ai ntT™S.are as speci
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SECTION Il - TENDER DATA SHEET (TDS)

The foll owing

amend the provisionis the Instructionsto Tenderers(ITT)Whenevetthereisac o n ptleprovisions
herein shallprevailover thosen ITT.

speciyc data for the I nsurance

ITT Reference

A General

ITT 1.1

The reference number of the Request for Tender (IT[Tpsert reference
number of the Request for TenderKMFE/ TENDER/HQs/NO. 0920212023
The Procuring Entity iKENYA MARINE AND FISHERIES RESEARCH
INSTITUTE (KMERI)

The name of the ITT iRrovision of insurance cover forMotor Vehicle for a
period of 2 years

The number and identification of lots (contracts) comprihng)ITT is: [insert
number and identification of lo{gontracts) Not Applicable

ITT2.1 (a)

Electronic i Procurement Systemi NOT APPLICABLE

The Procuring Entity shall use the following electrepiocurement system to
manage this Tendering processOT APPLICABLE

The electronigorocurement system shall be use to manage the follcagipects
of the Tender processtOT APPLICABLE

ITT 2.1

The Procuring Entity is: Kenya Marine and Fisheries Research Institute
The name of the Project iBrovision of insurance cover forMotor Vehicle for a
period of 2 years

ITT 3.4

The firms (if any) that provided consulting services for the contract being
tendered for arelOT APPLICALE

ITT 4.1

Maximum number of members in the Joint Venture (JV) shallhéO (2)

ITT 4.12

The Procuring Entity may require tenderers to be registeredidtiers who opf
to download from the website and Must therefore immediately register with the
Head of Procurement functiodMFRI Headquarters Mombasa.

B. Contents of Tendering Docurent

ITT 8.1

For Clarification of bid purposesonl y, t he Purchaser
Attention: Director Generali Kenya Marine & Fisheries Research Institute
AddressSilos Road, English Point Mkomani.

City: MombasaZIP Code:+254,

Country:KENYA. (EAST AFRICA)

Telephone#254-20-2353904 or +2540-8041560/1/ +254 020 8021560/1
Facsimile numbert+254-20-235 3226; Celphone No. +254 720 374726
Electronic mail addresgmfriprocurement@kmfri.go.késupplies@kmfri.go.ke

Request for clarification should be received by the procuring entity no later
seven (7) days to opening of tenders

Web page: (in case used, identify the website with free access tenelering
process information is publishédtp://www.kmfri.gokeandPublic Procurement
Information Portal PPIPDfficial websites

ITT 8.2

The Firms or their affiliates that provided consulting services for thieamin
being tendered for arféot Applicable

ITT 8.4

8.4 The Procuring Entity shall publish Minutes of the-fgmeder meeting and th
pre-arranged pretender visit of the site of the works at the web&l€:
APPLICABLE

ITT 9.1

The Procuring Entity wilrespond to request for clarification iwith Seven
Days after issuing the Tender
(specify date) and shall publish its response at the wetssite kmfri.goke

C. Preparation of Tenders

ITT 12.1())

The Tenderer dil submit the following additional documents in its Tender: (
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any additional document not already listed in ITT 2.1 that must be submitte
with the Tender)

ITT 14.1 Al ternative Tenders fishall not be
(If alternatives shall be consideredetmethodology shall be defined in sectio
[ll, Evaluation and Qualification Criteria. See section Il for further details)

ITT 14.2 Alternative times for completioil s h a | | pernatted. I perinitted, the
range of accept anBNaApplicabigeléeetéiéon t i
If alternative times for completion are permitted, the evaluation method will
as specified in section Ill. Evaluation and Qualification Criteria

ITT 14.3 Alternative technical solutions shall be permitted for the following partseof t
s er v i NoeApplicaiéle

ITT 15.7 The prices quoted by the Tendefies _h Moto be subject to adjustment during
the performance of the Contract.
The rates are:
For local currency
For Foreign Currency

ITT 18.3 Prequalificatiomi h a s beep undertaken

ITT 19.1 The Tender validity period shall b450 days

ITT 20.1 A Tender Securityi s h a | réquirbdkKBS. 145,300.0®mf the tender sum

A Tendersecuring Declaration s ha |l | requoed b e 0

ITT 20.9(b) (ii)

If the Tenderer performs any of the actions prescribed in ITT 20.9 (a) or (b)
Procuring Entity will declare the Tenderer ineligible to be awarded a contra
the Procuring Entity for a period offwo (2) years

ITT 21.1

In addition to the oginal of the tender, the number of copies shabe, oneof them
shall be c¢l e aridinpld mBapye @ dl i t her edvent
between the original and the copies, the original shall prevail.

ITT 21.3

The written confirmation ofuthorization to sign on behalf of the Tenderer s
consist ofletter of attorney in letter head of the Company

D. Submission and Opening of Tenders

ITT 23.1

ForTender submission purposes nl y, t he Procuring

Attention Director General, Kenya Marine & Fisheries Research Institute
Address:Silos Road, English Poinrt Mkomani

Floor-Room number AUDITORIUM: Tenders shall be deposited into the Te
Box mounted at the entrance of the supplies offidéesfya Marine and
Fisheries Res&ch Institute situated at English point MOSC Wing, Mkomani
Mombasa on or beforZ2ND SEPTEMBER, 2021 AT 10.00 AMat the Kenya
Marine & Fisheries Research Institute Or For bulky documents that cannot
go through the slot of the Tender Box, be siitad to the office oBupply
Chain Manager

City: MOMBASA, ZIP Code:+254,Country:KENYA

ITT 23.1

The deadline for the submission of Tender is: D228tD SEPTEMBER, 2021
Time: 10.00 AM The Tender opening shall take place at: KMIMRDMBASA
treet Address: Silos Road, English PeiMkomani,

por/ Room number:KMFRI-MOSC AUDITORIUM

City: MOMBASA. Country: KENYA

Date:22"° SEPTEMBER, 2021 Time: 10.00AM.

The electronic Tender submission procedures shall D¢A

ITT 26.1

The Tender Opening shall take place Rhysical Address:




Street Address: Silos Road, English PoMkomani,

Floor/ Room number: KMFRCONFERENCE HALLi 15TFLOOR
City: MOMBASA. Country: KENYA
Date:22'° SEPTEMBER, 2021 Time: 10.00 AM

E. Evaluation and Comparison of Tenders

ITT 33.1 [The following provision should be included and the required corresponding
information inserted only if Tenderers have the option of submitting their
Tenders electronically. Otherwise omH[DT APPLICABLE

ITT 33.2 The invitation to tender is extended to the following group that qualify for
Reservation$lOT APPLICABLE
(These groups are small and medium enterprises, women enterprises, Yol
Enterprises and Enterprise of persons living with disghibs the case may be
describe precisely which group qualifiéSPEN TENDER

F. Award of Contract

ITT 47 The Adjudicator proposed by the Procuring Entity is The
hourly fee for this proposed Adjudicator shall be The
biographical data of the proposed Adjudicatoas follows:

ITT 49.1 The procedure for making a Procurement related complaint are available fi

the ANotificati onPafadmamepmti ®o®nanaod
websitewww.ppra.go.ke
If a Tenderer wishes to make a Procurenretgted Complaint, the Tenderer
should submit its complaint following these procedures, in writing ( by the
guickest means available, that is either by hand delivery or email to
For the attentionThe Director General, KMFRDR his/her Attorney
Procuring EntityKenya Marine and Fisheries Research Institute
Email addresgdirector@kmfri.go.kesupplieg&kmfri.go.ke
In summary, a Procurememelate Complaihmay challenge any of the
following:
I.  The terms of the Tender Documents and
. The Procuring Entityds decisio
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SECTION Ill - EVALUATION AND QUALIFICATION CRITERIA
General Provision

Wherever a Tenderer is required to state a monataount, Tenderers should indicate the Kenya Shilling
equivalentusingtherateof exchangeleterminedasfollows:

For businesgurnoverory n a ndataraquiredfor eachyear- Exchangerate prevailingon the lastday
of the respective calendar year (in which the amounts for that year is to be converted) was originally
established.

Valueof singlecontractExchangeateprevailingon the dat of the contractsignature.

Exchange rates shall be taken fr o Anfegoripubl i cl vy
determininghe exchangeatesin the Tendemmay be correctedby the ProcuringEntity.

This sectioncontainghecriteriathatthe Employershalluseto evaluateaenderandqualify tenderersiNo other
factors,methodor criteriashallbe usedotherthans p e c in thigtehderdocumentThe Tendererishall
provide alltheinformationrequestedh theformsincludedin SectionlV, Tendering-orms.TheProcuring
Entity should usethe Standard Tender Evaluation Report for Goods and Works for evaluating
Tenders.

Evaluation and contract award Criteria

TheProcuringEntity shallusethe criteriaandmethodologiedistedin this Sectionto evaluatdendersand
arrive at theLowest EvaluatedTender.The tenderthat (I) meetstheq u a | i ycriteaid, (i) has been
determinedo be substantiallyesponsiveo the TenderDocumentsand (iii) is determinedo havethe
LowestEvaluatedTenderprice shallbe selectedor awardof contract.

Preliminary examinationfor Determination of Responsiveness

The ProcuringEntity will startby examiningall tendergo ensurethey meetin all respectghe eligibility
criteria andotherrequirementsn the ITT, andthat the tenderis completein all aspectsn meetingthe
requirementsf i P a irPto@iring Entity'sinsuranceR e g u i r eimiladingchegkingfor tenderswith
unacceptablerrors, abnormally low tenders, abnormally high tenders and tenders that are incomplete. The
StandardrenderEvaluation Report for Goods aldorksfor evaluatinglTendersprovides clear guidelines
on how to deal with review of these requiremenenderghat do not pass the Preliminary Examination
will be considered irresponsiandwill notbe consideredurther.

[The Procuring Entity will providethe preliminary evaluation criteria. Tofacilitate, a template maybe
attached orclearly describedall informationand list of documentatiorio be submittedoy Tenderergo
enablepreliminary evaluatiorof the Tender].

Tender Evaluation (ITT 35) Price evaluation in additian to the criteria listed in ITT 35.2 (&)(c) the
following criteria shall applyOther Criteria; if permittedunderlTT 35.2
(d):éeééeeéeéeéeeé

Multiple Contracts

Multiple contractswill be notpermittedin accordancevith ITT 35.4. Tendererareevaluatedn basisof
itemsand thdowestevaluatedendereii d e n foi egchitdm.

Alternative TenderqITT14.1)
An alternative if permitted under ITT 14.1, will be evaluated as follows:
The Procuring Entity shall consid@endersof f er ed f or al t er natiocureng as

Entity's requirementOnly the technicalalternativesjf any, of the Tendererwith the Best Evaluated
Tenderconformingto thebasictechnicalrequirementshallbe consideredy the ProcuringEntity.



6. MARGIN OF PREFERENCE

7. Apply Margin of Preference if soallowedto all evaluaedandacceptedendersasfollows.

ftheTDSs o speciyes, the Procuring eEmtfi tyyf twielnl pgrraretn
loadedon evaluatedpricesof theforeigntenderersyherethe percentagef shareholdingf Kenyancitizens
is lessthany f -bngpercent(51%).

Contractorappl ying for such preference shal/l be asked
information, including details of ownership, as shall be required to determine whether, according to the
classiycation est &hiityjaphetdi byl athec®mborcact g or gr ol
margin ofpreference.

After Tendershavebeenreceivedandreviewedby the ProcuringEntity, responsivel endershallbe assessetb
ascertain their percentage of shareholding of Kenyan citiBess ponsi ve tenders shall
following groups:

i) GroupA: tendersofferedby KenyaninsurersandotherTendereravhereKenyancitizenshold sharesof
0 v e r ongpercent51%).

i) Group B: tendersofferedby foreigninsurersand other TendeerswhereKenyancitizenshold sharesof
less thary f ongpercent(51%).

All evaluatedendersn eachgroupshall,asay r evaluationstep,becomparedo determinghelowesttender,

and the lowest evaluated tender in each group shall be furth@aocednwith eaclother.If, as a result of this
comparisonat tendefrom GroupA is thelowest,it shallbe selectedor theaward.If atenderfrom GroupB is

the lowest, an amount equal to the percentage indicated in Item 5.1(c) of the respectiveriedacluding
unconditional discounts, #@ny,shall be added to the evaluated price offered in each tender from Grélip B.
tendersshallthenbe comparedusingnew priceswith addedpricesto GroupB andthe lowestevaluatedender

from GroupA. If thetenderfrom GroupA is still the lowesttender,it shall be selectedor award.If not, the
lowest evaluatetenderfrom GroupB basednthey r evaluationprice shallbeselected.

8. PostQu a | i y Critetiai (IGTh 38) Postq u a | i yandQontrachaward (ITT39), mores peci ycal | vy,

a) In case the tendevas subject to post u a | i ytleeadniraot shall be awarded to the lowest evaluated
tenderersubjecttoc o ny r robpteg a a | i Ydataftsoreguired.

b) Incasehetendemwasnotsubjectopostg u a | i ythetrdertlathasbeendeterminedo bethelowest
evaluated tenderer shall be considered for contract award, subject to meeting each of the following
conditions.

i) TheTenderershalldemonstratéhatit hasaccesgo, or hasavailable liquid assetsun encumberedeal
assets, l' ines of credit, and other ynanci al me
sufyci etnt meet the services cash bow of Kenya
Shillings .

i) Minimum average annual construction turnover of Kenya Shillings

[insertamount] equi val ent calculated as total C

in progress and/or completed withihrelast _ [insert of year] years|

i) At least (insert number)of contract(s) of a similar natureexecutedwithin Kenya, or the East
African Community or abroad, that have been satisfactorily and substantially completed as a prime insurer,
or joint ventu remembeor subcontractoreachof minimumvalueKenyashillings

equivalent.

iv) Otherconditionsdependingon their seriousness.

a) History of non-performing contracts:

Tenderer and each member of JV in case the TenderdYjslaall demonstrate that Noperformancef
a contractdid not occur becauseof the default of the Tenderer,or the memberof a JV in the last
(specifyyearg. The requred information shall be

furnishedin the appropriatéorm.
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b)

PendingLitigation

Financial position and prospective lehge r m pr oyt a b i Tandengrand in the base thei n g |
Tenderer is aV, of each member of thdV, shall remain sound according criteria established with
respecto FinancialCapabilityunderParagrapti) abovei fall pendinglitigation will beresolvedagainst

the TendererTendereshallprovideinformationon pendinglitigationsin the appropriatéorm.

Litigation History

There shall be no consistent history of court/arbitral award decisions against the Tenderer, in the last
(specify years All parties to the contract shall furnish the
information in the appropriaterm aboutanylitigation or arbitrationresultingfrom contractscompleted
orongoingunder itsexecutiorovertheyearss p e ¢ A gorsistenhistoryof awardsagainstheTenderer

or anymember ofa JV mayresultin rejectionof thetender.

PRELIMINARY EXAMINATION
Preliminary examination for Determitian of Responsiveness

The Procuring Entity will start by examining all tenders to ensure they meet in all respects the eligibility
criteria and other requirements in tHél', and that the tender is complete in all aspects in meeting the
requirementsofi Bt2Pr ocur i ng Enti ty"' s,intludisgcheekmgfer teflergwith r e me
unacceptable errors, abnormally low tenders, abnormally high tenders and tenders that are inGbenplete.
Standard Tender Evaluation Report for Goods and Works for eivejdanders provides clear guidelines

on how to deal with review of these requirements. Where stated for any document to be vt

they must be certified by a Commissioner of O&#mderghat do not pass the Preliminary Examination

will be corsidered irresponsive and will not be considered further.

2.20.1 The Mandatory Evaluation Criteria

S/No | Documents /Evidence/Requirement to be Submitted Yes/No

1 Copy of Certificate of Registration /Incorporation. The firm should have been in
existene for at least the last five (5) Years.

Copy of Valid Tax Compliance Certificate

Copy of valid certificate of registration with Insurance Regulatory Authority (IRA),

2

3

4 Duly filled, signed and stamped Confidential Business Questionnaire

5 Should provide a selivritten, signed and stamped declaration that the bidder or hi
subcontractors are not debarred from participating in Public Procurement in the 1
provided

Duly filled, signed and stamped nbdebarment statement in thedwat provided.

Must fill the Form of Tender in the format provided

Must fill the Price Schedule in the format provided

Must submit a joint venture/consortium agreement where applicable

10 Must have a bank guarantee of Kshs.3 Million depdsiith the Commissioner of
Insurance and a copy attached

11 Must be a current members of the AKI

12 Must submit a copy of professional indemnity insurance cover of at least 100milli

13 The bidder must ensure that all pages of the bid docsraeatserialized, stumped ar
signed

14 Must have certificate of compliance from (National Social Security Fund (N.S.S.F
submit evidence of remittance for the last three(3) months

15 Must submit Bid security of 2% from a reputable bank or arramse company
approved by the PPRA, of the contract sum, that must remain valid for 150 days
the date of Tender opening. (to be enclosed with financial proposal)

16 Must have Certificate of compliance from National Hospital Insurance Fund (NHI

17 Must Submit Valid single Business Permit
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18 Must indicate names and Citizenship of Directors / CR 12

19 The underwriter must have made gross profit of 100M each year for the last thre|
(2018, 2019 and 2020)

Any bidder who is not respongivto any of the Mandatory Requirements above will be eliminated from
entire evaluation process. Bidders who are Responsive to all the Requirements Shall proceed to Tec
Evaluation.

NB: Underwriter Bidding Must meet all mandatory for underwriter to proceed to
Technical evaluation.

The Criteria for Broker

1 Must provide Bx Comgiance Certifi cae from KRA Yes/No

2 Must provide @rtifi cae of Registratior/Incorporation and must have been in
existence for the last Five (5) years.

3 Must providea copy of current licensefrom Insuiance Regulatay Autharity(IRA)
and proof of conducting Medical Business for the last 5 (5) years as per IRA.

4 Must Attach Hled Conficential busness questionaire(See form provided)

5 Original and copy of Bid Doguent must be duly serialized sequentially and
stamped on all pages

6 Must Rovidecurrent (2021)Assocétion of Insuiance Brolkers of
Kenya(AIBK)memlership certificae

7 Must Rovide an appointment letter from the Underwriter and provide documer
the underwriter for preliminary anddenical evaluation.

8 Provide Quoétion approvedby the unaerwriter

9 Provide Tender seaurity of Kshs145,300

10 Provide letter of credit worthiness from the Brokers banker

11 Must Submit duly filled Caificate of Independent Tender Determination

12 Must attach a duly signed and filled form of tender in the prescribed format an
instructions in the tender document

NB: Brokers Bidding must meet both mandatory for underwriter and broker to proceed for
Technical evaluation.
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2.22

TECHNICAL EVALUATION CRITERIA

S/No

Documents /Evidence/Requirement to be Submitted

Maximum
Marks

a)

b)

C)

Firmbés profil-e & Exper.i
Organization structure and an outline of experience
provision of insurance séces.i 3 mks

Number of years the firm has been in similar busine:
Provide Documentary evidence of similar assignmet
undertaken in the last five (5) years. 2@5 ik® mks
Letter of reference from at least 5 reputable clients
(generic letters not aeptable). 1@5 mk = (5mks max

18 mks

a)

Firmbébs financial <capabi
Submit Firms Audited Accounts for 282019and
202071 3@5 = 15 mks

Adequate working capital (Current Ratio of 2B®)i 3
mks

Profitability Ratio of between 1-8.07 3 mks

Paid up capdl of at least Ksh600million as per IRA
Act 2Bnksé

Annual gross premiums in previous year of at least
kshs.200million 4 mks

NB. Only Accounts audited by qualified
accounting/auditing firms or professional accountant
registered by ICPAK will be cordered.

21 mks

Physical Address and Facilities

Physical Address and capacity to deliver service

State if current office is owned or leased and attach copy o
title or lease documents and latest utility bill.

2 mks

a)

Qualification and experience of Kg Personnel
Should Provide CVscertified academic and
professional certificates, valid certificate of good
conduct and Tax compliance of at leasfive senior
managemerprofessiondltechnical staff with at least
year s 0 e xnpueance manageenti n

6 marks per senior manager

30 mks
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5 (1) ©Proposed cover: 10 mks
A demonstration of the
the MotorVehicle Insurance covers. KMFRI will attag
highest valuen importance to Policy enhancements
that add value to the standanarket cover and should
include

a) The full Terms and conditions of providing the
insurance service; exclusion clauses, if any; excess
clauses if any; and evacuation plans and arrangeme
The Bidders shall sign an undertaking that the propd
covers willat aminimum cover all the details provide
in Section VIi Description of services. The Insuranc
firm must provide detailed Risk notes/Cover summa
for each policy in the technical. (5)Mks. BASED ON
DETAILS NOTES PROVIDED

b) State highest value of claimscently paid for Risks of
relevant class of policies for at least (3) three clients
Attach proof @mk per proof from clients.

c) Any additional information requested in the
specifications. (2Mks)

6 Methodology & Work Plan 10 mks

The Undeswriter must ilustrate thenethodology and work

plan (withappropriate timing) that will be used to carry out t

assignments and indicate the proposed claims turn around

period as more particularly described in the scope of servic
under schedule of Requirements (Sethbof this Tender

Document)

7 Risk management capacity 5 mks

The Undeswriter shall indicate their risk management capag

and shall also illustrate the methodology to be used to carn

loss control surveys and recommenaiasi noting the viability
of theRecommendations with regard to time and cost.

State value of Risks covered by Insurers in addition to the

methodology

8 Proposed contract terms and conditions: 4 mks

All the contract terms and conidihs and any other

underwritingrequirementdUST be clearly disclosed in the

technical proposal
MAX. SCORE 100
TOTAL SCORE 100

Only bidders who score70 marks and above will be

subjected to Financial evaluation.

NB: - Bidders must meet all responsiveness requirements taiglify for t echnical evaluation:

1 To qualify for financial evaluation the bidder must score a minimum of 70 points (70%)

1 For brokers, recommended underwriter must meet the threshold set for the broker to be
considered.

1 The bidder quoting the lowest total premiumaving attained 70% technical score shall be
recommended for contract award.

1 Any information provided by the bidder may be verified by the Company and must include all
exclusions
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5.1 General

SECTION V i SCHEDULE OF REQUIREMENTS

The Keny Marine & Fisheries Research Institute (KMFRI) seeks to engage ‘umiters to
provide insurance services as per the details provided in section
VI - Description of services:=-
The initial contract will be for an initial of one year.
During this period, e insurer will be required to maintain all required licenses
The current fleet of vehicles is as listed herein below:

S/NO REG. NO. | MAKE & BODY VALUE STATION
MODEL TYPE KSHS. IN
(MILLIONS)
1. KCT 883Y Toyota Land S. Wagon 6,760,000.00
cruiser
2. KCT 896Y Toyota Land S. Wagon 6,690,000.00
cruiser
3. KCT 870Y Toyota Land S. Wagon 6,680,000.00
cruiser
4. KCT 410Y Toyota Hiace M.Bus / | 4,200,000.00 <
Matatu <</(>
5. KCP 524K Toyota Land S. Wagon 6,740,000.00 | ©
cruiser Cz)
6. KCP 225K Toyota Hilux Double Cub | 4,350,00.00 =
7. KCP 218K Toyota Hilux Double Cub | 4,380,000.00
8. KBR 261U Toyota KDJ S. Wagon 2,610,000.00
150R
0. KCP 217K Toyota Hilux Double Cub | 4,380,000.00
10. KBT 317N ISUZU TFS54 PICKUP 1,340,000.00
11. KBT 420N ISUZU TFS54 PICKUP 1,240,000.00
12. KBJ 692U Navara Nissan | PICKUP 970,000.00
13. KBT 624N Ranger Ford S. Wagon 2,450,000.00
14. KBT 443N TFS54HDR Isuzu PICKUP 1,380,000.00 | SHIMONI
15. KCP 219K Toyota Land S. Wagon 6,169,647.20
cruiser
16. KCA 181F Navara D40 PICKUP 1,579,890.00
Nissan
17. KBZ 146D Nissan Navara | PICKUP 1,716,000.00 KISUMU
18. KBN 626E Nissan Navara | PICKUP 777,000.00
19. GKA 557L Toyota Prado S. Wagon 606,200.00
20. KBZ 147D Nissan Navara | PICKUP 1,215,302.00 | SANGORO
21. KCT 766Y Toyota Hilux Double Cub | 5,183,068.00
22. KCA 184F Nissan Navara | PICKUP 1,980,000.00 | SAGANA
23. KBR 561U Toyota KUN 25R| PICKUP 1,720,000.00
24. KCT 767Y Toyota Hilux Double Cub | 5,085,000.00
25. KBZ 144D Nissan Navara | PICKUP 1,265,690.00
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26. KBU 316T Nissan D 405E | VAN 1,289,989.00 KEGATI

27. KBT 315N Isuzu TFS54HDR PICKUP 965,709.00

28. KCA 182F Nissan Navara | PICKUP 2,130,000.00 | BARINGO

29. KCA 183F Nissan Navara | PICKUP 2,522,203.00 | NAIVASHA

30. KCH 935Q Toyota Land S. Wagon 6,000,000.00 | TURKANA
cruiser

31. KBR 562U Nissan D 40 PICKUP 1,500,000.00 | NAIROBI

(2) OTHERS DETAILS
The scope of senees for the insurance will include and not limited to the following:

a) Structuring and obtaining optimum policy covers from the Underwriters in accordance with the
Tenders submitted.

b) Analyze, Review, Scrutinize the policy documents and any endorsemersintihe cover
provided by the underwriter should be as in the Tender document and should not be restricted,
by way of warranties, endorsements or special conditions subject to award.

c) Negotiate amicably with the qualified Underwriter on any other pertiagpects of the policy
that may arise during the term of policy.

d) Ensure motor certificates are received in Kenya Marine & Fisheries Research offices, within 12
hours upon request.

(3) REQUIREMENTS FOR THE INSURANCE COMPANY WHERE THE RISK IS

PROPOSED TO BE RACED: -

The Undeswriter will be required to provide the following details
a) Name of the Underwriter
b) Evidence of legal capacity to enter into insurance contracts, includiRggistration
- Appropriate licensing
c) List of directors, auditors, bankers gmuhcipal shareholders as at end of last financial year.
d) Names, qualification and relevant experience of the technical staff of the company.

10) UNDERTAKINGS BY THE UNDERWRITER

The underwriter will be required to provide the following undertaking:

a) Staement confirming that all information supplied is accurate and that any material
misrepresentation could lead to policy cancellation.

b) Statement confirming that processing of any claims during the duration of the policy shall not
exceed the latest averadaims processing period given above.

c) Statement confirming that the Companybds abil

duration and further that any erosion of such ability could lead to the cancellation of the policy.
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SECTION IV - TENDERIN G FORMS

1 Form of Tender

INSTRUCTIONS TO TENDERERS

i) TheTenderemustpreparethis Form ofTenderon stationery with its letterhead clearly showing the
Tenderer'sompletenameandbusinessaddress.

i) All italicizedtextis to help Tendereiin preparingthis form.

iii)  TenderemustcompleteandsignCERTIFICATEOFINDEPENDENTTENDERDETERMINATIONand
theSELFDECLARATIONOFTHETENDERERAERNDERER'ELIGIBILITY -CONFIDENTIAL
BUSINESSQUESTIONNAIREII attachedo this Form of Tender.

iv)  TheForm of Tendershall includethefollowing Formsduly completecand signedby the Tenderer.
a) Tenderer'sligibility-C o n y d é8usings®uestionnaire
b) Cer t ioflrdependenTendeDetermination

¢  SeltDeclarationof the Tenderer

Date of this Tender submission [insertdate (asday,monthandyear) of Tendersubmissioh
ITT No.: [insertnumberof ITT proces$
To: [insertcompletenameof Procuring Entity]

a) No reservationsWehave examined and have no reservations to the tendering document, including
Addenda issueth accordancevith ITT 9;

b)  Eligibili ty: Wemeetthe eligibility requirementsandhavenoc o n |ofiintetestin accordancevith ITT
4,

c) TenderSecuring Declaration:We have not been suspended nor declared ineligible by the Procuring
Entity basedn executionof a TenderSecuringDeclarationor ProposaiSecuringDeclarationin Kenya
in accordane withITT 21;

d)  Conformity: Weoffer to provide the Insurance Services in conformity with the tendering document of
the following:[insertthelist of itemstenderedor anda brief descriptionof the InsuranceServicel

SCHEDULE OF TENDERED ITEMS ND PRICES

1 2 3 4 5 6 7
No Of itcmS to bE Brief Descnp“on of the Val ue Of d Insurance Price Total Tender
insured item to be insured items to Insu.re Premium per |discount (if |Price for
be insured Period [annum any) Insurance
(Tender Price) Service per
annum
Nol Motor vehicle InsurancRefer to pag|2 years

Covers as detailed in |26
Page 26 above

No 2

No 3
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f)

9)

h)

k)

m)

)

©

®

@

Discounts: Thediscountofferedandthe methodologyfor their applicationare:
Thediscountfferedare:[Specifyin detail eachdiscountoffered]

Theexactmethodof calculationgo determineghe netprice afterapplicationof discountss shown
below: [Specifyin detail the methodthat shall be usedto applythediscountg

Tender Validity Period: Our Tendershall be valid for the periods p e ¢ in J[@SdL9.1@s amendedf
applicable)from thedatey x dod the Tendersubmissiordeadling( s p e iniTPS28.1@s amended
applicable) andit shallremainbindinguponusandmaybe acceptedt anytime beforethe expirationof
thatperiod,;

Performance Security:If our Tenderis accepted, we commit to obtain a Performance Security in
accordancevith thetenderingdocument;

One TenderPer Tenderer:Wearenot submittingany otherTender(s) asanindividual Tendererandwe
arenot participatngin anyotherTender(s) asa JointVenturememberor asa subcontractorandmeetthe
requirement®f ITT 4.3,otherthanalternativeTendersubmittedn accordancevith ITT 14;

Suspensionand Debarment We, along with any of our subcontractors,suppliers, consultants,
manufacturerspr insurancd’rovidergor anypartof thecontractarenot subjectto, andnot controlledby

any entity or individual thatis subjectto, atemporarysuspensiotr a debarmenimposedby the PPRA.

Further,we arenotin eligible underKenya'so f y ecegudationsor pursuanto a decisionof the United

NationsSecurityCouncil;

Stateownedenterpriseor institution: [selectthe appropriateoption and deletethe othei] [Weare nota
state ownedenterpriseor institution]/ [We are a stateowned enterprise or institution but meetthe
requirement®fITT 4.4;

Commissionsgratuities and fees We havepaid, or will pay the following commissionsgratuities,or
feeswith respecto the Tenderingprocessor executionof the Contract:[insert completenameof each
Recipientjncluding Insurancérokers,its full addressthereasonfor whicheachcommissioror gratuity
waspaid andtheamount andurrencyof eachsuchcommissioror gratuity,]

Name of Recipient Address Reason Amount

(fnonehasbeenpaid@i t o be pai d, indicate finone. 0)
[Deleteif notappropriatepr amendo suit] Wec o n ythatme understandhe provisionsrelatingto
Standstill Periodisdescribedn this tenderingdocumentndthe ProcuremenRegulations.

Binding Contract: Weunderstad that thisTendertogether with your written acceptance thereof included
in your Form of Acceptanceshall constitutea binding contractbetweenus, until a formal contractis
preparedand executed,

Not Boundto Accept: Weunderstandhat you are not boundto acceptthe lowestevaluatedcost Tender,
theBest Evaluated enderor anyotherTenderthatyou mayreceive;

Fraud and Corruption: Wehereby certify thatwe havetakenstepsto ensurehatno persoractingfor us
or onour behalfengage$n anytypeof FraudandCorruption.

Collusive practices:We hereby certify andc o n ythatthe tenderis genuine ,noncollusive and made
with the intention of accepting the contract if awardealt hi s ef fect we have s
Independenttend® e t e r mi attaghtedetow and

Codeof Ethical Conduct: Weundertaketo adhereby the Codeof Ethicsfor Persongarticipatingn
Public

Procurement and Asset Disposal, copy available {gpacify website) during the
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procurement process and the @x@n of any resulting contract.
We, the Tendererhavecompletedully andsignedthefollowing Formsaspartof our Tender:

Tenderer's Eligibility, Cbaydenabhi sBuwénasse QQt
interest.

Certiycat e TefdeDeterdhimaiiainaldedaate that we completed the tender without
colludingwith othertenderers.

Self-Declaration of the Tendereito declarethatwe will, if awardeca contractnotengagen anyform

of fraudandcorruption.

Declaratiorandcommitmento the Codeof Ethicsfor Persong?articipatingn Public Procuremenand
AssetDisposal.

Furtherwec o n ythatme havereadandunderstoodhefull contentandscopeof fraudandcorruption
asinformedi n A A plpFeanddnd@ o r r u pttachexdaotbe Formof Tender.

Name of the Tenderer: *[insert complete name of person signing the Tender]

Nameof the personduly authorizedo signthe Tenderon behalfof the Tenderer**.................. [insert
completenameof personduly authorizedo signthe Tender]

Title of the person signing the Tender:................. [insert complete title of the person sigriagiéré
Signatureofthepersonnamedabove.................. [insertsignatureofpersonwhosenameandcapacityareshownab
ove] Datesigned:..........ooviiiiiiiiiiiiee e [insertdateofsigning]dayof[insertmonth],[insertyear].



TENDERER'S ELIGIBIL ITY -CONFIDENTIAL BUSINESSQUESTIONNAIRE

Instruction to Tenderer

Tenderis instructedto completethe particularsrequiredin this Form,oneform for eachentityif Tender
is a JV.Tenderer igurtherremindedthatit is anoffenceto give falseinformationon this Form.

a) Tenderer's details
ITEM DESCRIPTION
Name of the Procuring Entity
Reference Number of the Tender
Date and Time of Tender Opening
Name of the Tenderer
Full Address and Contact Details of the Tenderer. 1. Country
2. City
3. Location
4. Building
5. Floor
6. DPostal Address
7. Name and email of contact person.
Current Trade License Registration Number and
Expiring date
Name, country and full address (postal and physical
addresses, email, and telephone number) of
Registering Body/Agency
Description of Nature of Business
Maximum value of business which the Tenderer
handles.
If a Kenyan tenderer, he/she has provideda current
tax clearance certificate or tax exemption certificate
issucd by the the Kenya Revenue Authority.
State if Tenders Company is listed in stock
exchange, give name and full address (postal and
physical addresses, email, and telephone number) of
state which stock exchange
Gener al and Speciyc Details
(b) SoleProprietor, provide the followingdetails.
Name in full Age
Nationality Country of Origin
Citizenship
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c)

d)
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Partnership, provide the followingdetails.

Names of Partners Nationality Citizenship %
owned
Registered Companyprovide the followingdetails.
i) Private or PUBIICCOMPANY.......ciiiiiiiiiiiiiiieee e o e e e e e eaeeeas
i) State the nominal and issued capital of theCompany............ccccvviiveiiiiiiiiiii e
Nominal Kenya Shillings (EQUIVAIENT)...........uiiiiiiiiiiiieeeee e e e
Issued Kenya Shillings (EQUIVAIENT)........ccoooiiiiiiiii i seaneees
iii) Give details of Directors as follows.
Names of Director Nationality Citizenship % Shares
owned

DISCLOSUREOFINTEREST -Interest of the Firm in the Procuring Entity.

Are thereanyperson/persons n € é é é é é & Nameof ProcuringEntity) whohas/havean

If yes, provide details as follows.

,,,,,,,,,

Names of Person

ition in the
ng Entity

Interest
Tender

or Relationship with
a9




f)

i) Conpict disclosuret er est

ire
RNO

Tender has a relationship with
another tenderer, directly or through
common third parties, that putsitina
position to influence the tender of
another tenderer, or influence the
decisions of the Procuring Entity
regarding this tendering process.

Any of the Tenderer’s affiliates
participated as a consultant in the
preparation of the design or technical
specifications of the works that are
the subject of the tender.

Tenderer would be providing goods,
works, non-consulting services or
consulting services during
implementation of the contract
specifiedin this Tender Document,

Tenderer has a close business or
family relationship with a
professional staff of the Procuring
Entity who are directly or indirectly
involved in the preparation of the
Tender document or specifications
of the Contract, and/or the Tender
evaluation process of such contract.

Certiycation

On behalf of the Tenderer, | céytthat the information given above is complete, current and accurate as

at the date of submission.
Full Name

Designation

Title or

33













































































































